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PURPOSE OF THE RESEARCH
DOCTORAL STUDIES HANDBOOK

The Research Doctoral Studies (RDS) Handbook serves only
as a guide and in no way functions as a contract. The PhD/
DMA/EdD student acknowledges that the requirements

for the program and the evaluation of the student’s work

lie solely with Southwestern Baptist Theological Seminary
and its personnel. Moreover, the Research Doctoral Studies
Handbook is subject to periodic revision. PhD/DMA/EdD
students must follow the guidelines of the current revision of
the handbook.

The Research Doctoral Studies Handbook also provides
faculty with information necessary to fulfill their teaching and
supervisory responsibilities for PhD/DMA/EdD students.




RDS PROGRAMS

PHD

The PhD program is a rigorous, focused course of study that prepares individuals of exceptional academic ability for
careers in teaching, research, and writing and for various roles of leadership such as pastoral ministry, chaplaincy,

or denominational leadership. Each PhD program helps students gain expertise in one of the disciplines taught by
Southwestern Baptist Theological Seminary. PhD study requires a high degree of originality, independence, analytical
research in both biblical and non-biblical languages, judgment, and skill in articulating research findings, resulting in each
student significantly contributing to a particular field.

The PhD program at Southwestern consists of three activities expected to spread over four years of academic work: 1)
completing required coursework for graduate studies and a chosen major and optional minor, (2) fulfilling research lan-
guage requirements, (3) passing a comprehensive examination in the chosen major and optional minor, (4) submitting and
receiving approval for a research prospectus, and (5) submitting and defending a dissertation with all final edits required
by the student’s committee. These activities develop and demonstrate that a student has gained expertise in a chosen
academic field, can design and develop an original research question, and carry out independent research which contrib-
utes significantly to the field.

DMA

The DMA program is a rigorous, terminal research degree that emphasizes the advanced development of both musical
artistry and scholarly achievement in an applied area of specialization. Students in this area have demonstrated excep-
tional academic and musical abilities and are now preparing for careers in music teaching, performance, church music,
and research.

The DMA program includes advanced seminars in church music and worship, music history, and music theory as well
as in the student’s applied area. DMA students are expected to demonstrate the aptitude to teach in their respec-

tive applied areas and are often given teaching opportunities at the undergraduate level. Southwestern’s DMA offers
three applied areas of concentration: Piano Performance and Pedagogy, Voice Performance and Pedagogy, and Guitar
Performance and Pedagogy

The DMA from SWBTS consists of musical performance, pedagogy, and research expected to be completed over four
years. To earn the DMA, students must (1) complete required coursework, (2) fulfill research language requirements, (3)
pass qualifying examinations, (4) complete required recitals, (5) submit and defend the requisite research document.

EDD

The EdD program is designed to equip scholar-practitioners to solve educational or leadership problems through
research, collaboration, and dissemination of new knowledge. Students in the EdD program will be prepared to set a
high standard for transformational leadership in education, apply evidence-based practices to improve educational
outcomes, and meet the vast challenges associated with improving learning outcomes in both theological and secular
educational environments.

The EdD program at Southwestern is designed to engage the student full-time across 36 months. Students are expected
to remain in continuous enrollment for the entirety of the course of study. Completion of the program in 36 months
assumes strong research skills, thorough ministry preparation, exceptional master’s-level work, and serious preparatory
thinking about a dissertation topic within a chosen concentration. The maximum allowable time for completion of the EdD
is 54 months.
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ACCREDITATION

Southwestern Baptist Theological Seminary is accredited by the Commission on Colleges of the Southern Association
of Colleges and Schools to award degrees at the master’s and doctoral levels. Additional accreditation for Southwestern
Baptist Theological Seminary and the research doctoral degrees are accredited by the Association of Theological
Schools in the United States and Canada and by the National Association of Schools of Music.

TUITION

Each RDS student is required to pay the general matriculation fee and all student fees of the institution as well as the RDS
studies fee each semester until the degree has been completed. Students will have the ability to set up a payment plan.
Students must pay any remaining balance on their accounts prior to graduation. Fees are established by the seminary
administration, not by the RDS Office, and are subject to change. For information regarding program tuition and fees,
please visit the website for Student Financial Service (available here). Please note that research language courses are not
included in the tuition fee. These courses will be billed at the hourly rate if taken at SWBTS.

For program fees associated with a specific program, see that program’s section within this handbook.

Financial assistance is not available through the RDS Office. All inquiries regarding financial assistance or payment plans
should be directed to the Student Financial Services of the seminary.

OFFICIAL COMMUNICATION

Once a student has matriculated, all official communication regarding SWBTS or program matters will only be sent to the
student email account assigned by the institution. For this reason, RDS students are required to use and maintain their
student email account. Additional announcements and pertinent information will be posted to the RDS Commons Canvas
site. Students are advised to enable the notifications feature for this site. Students are responsible for the information
posted to the Canvas site and should ensure they have access to that site throughout their tenure in the program.

APPEALS PROCESS

All formal appeals of academic decisions must be submitted in writing and should go in order, first to the supervisor, then
to the RDS Director, the Dean of the appropriate School, the Provost, and finally the President.
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COMPARISON OF RDS PROGRAMS

Doctor of Education

Doctor of Philosophy (Terry School of
Educational Ministries)

Core Objective

To equip scholar-practitioners to
solve complex educational problems
through discovery and dissemination
of new knowledge while serving the
Kingdom of God as published writers,
excellent teachers, thought-leaders,
and problem solvers.

To equip scholar-innovators for
Kingdom service through academic
careers in teaching, research, writing,
and for pastoral ministry, chaplaincy, or
denominational leadership.

Comprehensive Examinations

Written examinations administered
individually.

Oral examinations administered
individually.

Dissertation

Empirical or literature-based, focused
on a single question related to a single
education or leadership concern. The
dissertation demonstrates competency
in academic research and is developed
in the context of a team conducting
research in the same field of study.

Empirical or literature-based, exploring
a research question. The dissertation
is developed individually and
demonstrates competency in research
methodology. It makes a significant
contribution to the scholarly literature
and seeks to fill a demonstrated gap in
the field of study.

Committee Supervisor, Second Reader with Supervisor, two (or more) professors

expertise in the student’s field of study. | with expertise in the student’s field of
study.

Timeline Prescribed seminar sequence with Flexible seminar sequence with
all requirements designed to be requirements designed to be
completed in 36 months with little completed in 48 months.
flexibility.

Calling Scholar-Practitioner Scholar-Innovator

Doctor of Musical Arts

Doctor of Philosophy (School of
Church Music and Worship)

Program Content

Intensive study in the student’s
performance specialization augmented
by integrative study of church music
with theoretical and historical subjects.

Intensive study in the field of church
music and worship integrated with
biblical, theological, philosophical,
historical, and theoretical perspectives.

Program Focus

Musical artistry and scholarly
achievement in an applied area of
specialization.

Rigorous scholarship and original
research.

Final Research Presentation

Three degree recitals (solo, chamber,
lecture) with the lecture-recital
presenting the findings of a related
document.

Dissertation demonstrating original
research and offering a contribution to
the discipline.

Timeline

All program requirements are
designed to be completed in four to
five years.

All program requirements are
designed to be completed in four to
seven years.
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DOCTOR OF PHILOSOPHY HANDBOOK (PHD)

PURPOSE OF THE PROGRAM

The PhD program is a rigorous, focused course of study that prepares individuals of exceptional academic ability for
careers in teaching, research, and writing and for various roles of leadership such as pastoral ministry, chaplaincy,

or denominational leadership. Each PhD program helps students gain expertise in one of the disciplines taught by
Southwestern Baptist Theological Seminary. PhD study requires a high degree of originality, independence, analytical
research in both biblical and non-biblical languages, judgment, and skill in articulating research findings, resulting in each
student significantly contributing to a particular field.

REQUIREMENTS

The PhD program at Southwestern consists of three activities expected to spread over four years of academic work: 1)
completing required coursework for graduate studies and a chosen major and optional minor, (2) fulfilling research lan-
guage requirements, (3) passing a comprehensive examination in the chosen major and optional minor, (4) submitting and
receiving approval for a research prospectus, and (5) submitting and defending a dissertation with all final edits required
by the student’s committee. These activities develop and demonstrate that a student has gained expertise in a chosen
academic field, can design and develop an original research question, and carry out independent research which contrib-
utes significantly to the field.

TIME ALLOWED

The PhD program is designed to be completed in four years. The PhD candidate must complete the degree within seven
(7) years of entering the program. Extensions may be granted with the approval of the RDS Director to students who are
serving on an international mission field or in cases of extenuating circumstances.



MAJOR AREAS OF STUDY

At the time of application, students must choose a major area of study and may opt to choose a minor area. The program
offers the following areas of study (majors) within the seminary’s schools:

SCHOOL OF THEOLOGY

Biblical Studies

New Testament

Old Testament

Theological Studies

Church History & Historical Theology*
Systematic Theology

Ethics and Philosophical Studies
Christian Apologetics

Christian Ethics

Philosophy of Religion

Pastoral Studies

Pastoral Studies

Preaching

*All Church History & Historical Theology majors must choose one of the following specializations in lieu of a minor:
Early Church Studies
Reformation Studies
Baptist & Free Church Studies
Modern Church Studies

ROY FISH SCHOOL OF EVANGELISM & MISSIONS

Evangelism
Missions
World Christian Studies

JACK D. TERRY SCHOOL OF EDUCATIONAL MINISTRIES

Biblical Counseling
Family & Generational Studies
Teaching & Learning

SCHOOL OF CHURCH MUSIC & WORSHIP
Church Music and Worship

For all programs, faculty availability and specializations determine seminar offerings and dissertation supervision.
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PHD PROGRAM MINORS

PhD students may choose to apply for any minor offered by the seminary or may choose not to pursue a minor. PhD appli-
cants who wish to declare a minor should do so at the time of application.

The PhD Program offers the following minors within its divisions:

SCHOOL OF THEOLOGY

Biblical Studies
New Testament
Old Testament

Theological Studies

Church History & Historical Theology
Early Church Studies

Baptist Studies

Reformation Studies

Modern Church Studies

Systematic Theology

Evangelical Theology

Pastoral Studies
Preaching
Pastoral Studies

Ethics and Philosophical Studies
Christian Ethics
Philosophy of Religion

ROY FISH SCHOOL OF EVANGELISM & MISSIONS

Evangelism
Missions

JACK D. TERRY SCHOOL OF EDUCATIONAL MINISTRIES

Biblical Counseling

Family & Generational Studies
Teaching & Learning
Women’s Ministry

Students must complete each of the following in their minor area: the comprehensive bibliography, required seminars,
and the comprehensive examination.
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ADMISSION TO DOCTOR OF PHILOSOPHY PROGRAM

ADMISSION TO THE SEMINARY

All applicants must be accepted into the seminary before they can be accepted into the PhD program. General admission
application forms can be found online at the Admissions Office website.

Current students or alumni of SWBTS who have graduated within the last two years may complete a Returning Student
Enrollment Update form. These forms are available from the Office of the Registrar (available here).

ADMISSION PREREQUISITES

Applicants for the PhD must hold a master’s degree in their intended area of study from a regionally accredited college,
university, or seminary. Acceptable degrees for entrance into the PhD program include the Master of Theology (ThM) and
the Master of Divinity (MDiv). For programs in the School of Church Music and Worship, a Master of Music (MM) may be
acceptable. The Master of Arts (MA) may be acceptable for some majors, depending on the overall content of the degree
curriculum, but applicants with an MA will normally be required to obtain MDiv equivalency through additional mas-
ter’s-level study.

Generally, applicants to the School of Theology and Roy Fish School of Evangelism and Missions must have at least two
transcripted semesters of biblical Greek and biblical Hebrew (though some departments may require more).

All students who apply for entrance into the Terry School PhD programs must take EDMIN 4383 Research and Statistics
for Advanced Studies or the equivalent from another institution, with a grade of B or higher either prior to admission or
within their first year.

Students applying for entrance into the PhD in Biblical Counseling program will also be required to take 9 hours in biblical
languages (Greek or Hebrew) either prior to admission or within their first three semesters.

PROGRAM APPLICATION PROCESS

Application for admission to the PhD program is made through the Admissions Office. The process for applying to the
PhD program consists of two major steps: 1) gathering required materials and 2) completing Southwestern assessments.

Gathering Materials
Applicants must gather the following materials to complete an application to the program:

Transcripts
Students should confirm that the Office of Admissions has official transcripts for all courses taken at the undergraduate
and graduate level.

International applicants must submit their transcripts to the Evaluation Company (www.evalcompany.com) for evaluation.
The Evaluation Company sends results directly to SWBTS.

Test Scores

Each applicant for all PhD programs must submit scores from the Graduate Record Exam Standard Examination (GRE).
The GRE should be taken at least four months prior to the SWBTS PhD entrance examination and must have been taken
no more than five years prior to applying for admission to Southwestern’s PhD program. Each applicant must take the
Verbal, Quantitative, and Analytical Writing portions of the General Test.

International applicants must submit scores from either the TOEFL (Test of English as a Foreign Language) or the
DuolLingo English Test (DET). For the TOEFL, a minimum score of 100 on the internet-based test or 250 on the com-
puter-based test is required. Students who complete the computer-based TOEFL must also complete the TSE (Test of
Spoken English). For the DET, a score of 120 is required.
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Writing Sample

PhD applicants must submit a research paper on a subject in the student’s chosen major. The length varies depending
on the specific department but, at a minimum, should be article-length and should demonstrate the ability to sustain an
argument across a lengthy document. The form and style should follow the most recent edition of the Turabian Manual
for Writers. In matters not addressed by Turabian, the paper should adhere to the most recent edition of (1) The Chicago
Manual of Style or (2) The SBL Handbook of Style.

Letters of Recommendation

In addition to the general admissions requirements, each applicant must provide two confidential academic references
from former graduate-level professors. These forms must be submitted by the recommenders electronically to the Office
of Admissions using the online applications portal.

Deadline for Submitting Gathered Materials

All application materials need to be received by the RDS office at least 120 days prior to the desired enroliment semester.
This means all transcripts, recommendations, and other required materials must be submitted by this time to guarantee
an acceptance decision before the desired enroliment date. If an applicant has completed the GRE but has not received
a score yet, then the applicant may still be allowed to advance to the next stage of the application process. Also, if not all
the letters of recommendation have been received, an applicant may still be allowed to advance to the next stage of the
application process.

COMPLETING SOUTHWESTERN ASSESSMENTS

Entrance Examinations, Interviews, Auditions (for Church Music and Worship applicants)
PhD applicants who submit their application (including all supporting materials) by the deadline may be invited to sit for
an entrance examination and attend an interview.

The entrance examination probes the applicant’s knowledge in the chosen major field and tests the ability to organize
and express thoughts logically and clearly. These examinations have a two-hour time allotment. Applicants invited to sit
for the entrance examination will be notified by the RDS Office of relevant details. Study aids for these examinations are
available from the RDS Office.

Likewise, the RDS Office will facilitate entrance interviews to be conducted by professors in the applicant’s chosen major.
On rare occasions, the faculty of the applicant’s minor area of study may also wish to conduct an interview.

Students applying for Church Music and Worship who intend to take advantage of applied lessons, ensembles, etc. are
strongly encouraged to schedule auditions through the School of Church Music and Worship.

Timeline for Completing Assessments

Applicants must complete the assessments at least 60 days prior to the desired enroliment semester. Also, GRE scores
must also be reported by this time so that an acceptance decision can be made. All letters of recommendation must also
be received by this time. Except for applications submitted during the winter and summer breaks between semesters,
acceptance decisions will be communicated to the applicant within 4—5 weeks of completing all assessments.
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PHD APPLICATION TIMELINES

MATRICULATION TIMELINE

Time frame

Action

Preliminary Step
Academic year prior to the intended beginning of studies.

Applicant gathers application materials:
Transcripts, test scores, writing sample, letters of
recommendation.

Application Deadline
Submitted at least 120 days before desired enroliment
semester begins.

Applicants must submit to the Admissions Office:
application, official transcripts, letters of recommendation,
GRE scores, SpanTran (if applicable), TOEFL (if applicable),
and writing sample.

Entrance Exams & Interviews (Auditions if needed)
Completed at least 60 days before desired enrollment
semester begins.

Applicants complete entrance exams and interview with
faculty in their chosen areas of study. If applying for Church
Music and Worship, applicants also perform auditions.

Applicant Decisions
Applicant decisions take place each month except June,
July, and December.

The RDS Office coordinates with faculty to evaluate
applicant materials and render a decision regarding
acceptance and supervision.

Decision Letters
Within 1-2 weeks of applicant decision.

RDS Office issues decision letters to applicants.

ADDITIONAL REQUIREMENTS

Academic Requirements

PhD applicants must have completed elective work in their desired field of study beyond the introductory courses

required in a standard MDiv or MM degree. For all programs, each applicant’s portfolio will be evaluated by potential

faculty supervisors. Admission decisions rest on the strength of the entire portfolio. Those deemed insufficiently pre-

pared will be recommended for another degree program in the institution or denied admission altogether.

In some instances, an applicant may be accepted into the program on the condition that the applicant completes level-
ing course work. In those cases, the supervisor in the applicant’s major field, in consultation with the RDS Director, will

determine what leveling course work must be completed on the basis of the applicant’s graduate transcripts. No more

than two leveling courses (6 graduate-level hours) may be assigned to students accepted into the program. Students

who require more courses in order to reach degree equivalency will be asked to register either as a non-degree-seeking

student or in a master’s program in order to fulfill the prerequisites.

Research Language Requirements

Research languages are intended to equip students to be active members of the international academy. As such,

these languages prove to be useful both for study toward mastery of the field as well as on-going interaction with

current research.

Each PhD program requires students to demonstrate competency in one research language (though some departments
may require two). The required research languages are specific to each department, and, to some extent, to the focus of
the student’s research. All students should choose their specific languages with the guidance of their supervisors and

the RDS director. English may not serve as one of the two research languages, nor may any native language that does not

directly pertain to the student’s area of research.

The first research language should be completed by the end of the first year of seminars, and the second research lan-

guage should be completed no later than the conclusion of the second year. Students are encouraged to prepare for
the competency exams prior to matriculation and may take the language exams at any point after gaining admission to

the program.

DOCTOR OF PHILOSOPHY
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PhD students may demonstrate research language competency in one of two ways:

1. Students may pass (with a score of 85 or higher) a competency exam administered by the RDS Office in the chosen
language. In general, these exams require the student to translate a text within an allotted amount of time. The stu-
dent may use an unmarked dictionary (such as German-English) without grammatical aids during the timed exam.
Research language competency exams can be scheduled with the RDS office when school is in session during the
fall and spring semesters. Please contact the RDS Office to schedule a proctored language exam. Students will be
assessed a $50 fee for each research language competency exam administered.

2. Alternatively, students may submit transcripts indicating completion of at least 2 semesters of language study (under-
graduate or graduate, passed with a grade of B or higher) at a regionally accredited college, university, or seminary.
These courses are not necessarily offered on a regular basis, so students wishing to demonstrate competency by this
means should contact the registrar’s office and/or the School of Theology regarding future course offerings.

Upon completing one of these two options for each required research language, the student’s research language compe-
tencies are fulfilled.

SWBTS does not normally provide tuition-based elementary or intermediate language instruction in most research lan-
guages. However, SWBTS may provide graduate-level courses in Rhetoric, Intermediate Logic, and Arabic. For other
research languages, students are encouraged to use external resources to learn the language. For a list of suggested
language programs, contact the RDS Office.

Suggested Major Field Research Language Competencies:

All RDS students will choose their research language competencies in consultation with their supervisors. For example,
students may be required to demonstrate competency in biblical languages, German, French, Latin, Logic,* or Statistics.
(Statistics is required for all Terry School PhD students.)

*To meet this requirement, students must show proficiency in Modal, Symbolic, and Quantification Logic. Southwestern’s
Intermediate Logic course develops all these proficiencies. Critical Thinking, or an equivalent introductory class in Logic,
is a prerequisite for Intermediate Logic.

Incoming students who are missionaries may petition their supervisor and the RDS Director to use an appropriate lan-
guage from their mission field as a research language, provided that the language will serve as a research tool during
doctoral studies. Language substitution petitions require the approval of the supervisor and the RDS Director.

PhD program minors do not require additional language competencies; however, students will be required to use
research languages in any and all seminars. The lack of a required proficiency examination does not excuse the student
from conducting excellent scholarly research in any and all seminars.

ADMISSIONS DECISIONS

The applicant’s admission to the program does not rest on a single factor but on the strength of the entire portfolio.
Successful applicants will demonstrate a holistic readiness for research doctoral work as determined by the faculty in the
applicant’s major field of study and the RDS Director.

After all admissions materials have been received, faculty in the applicant’s major area conduct an initial review of all doc-
uments in an applicant’s portfolio and either invite the prospective student to sit for an interview and the entrance exam
or that admission be denied. The RDS Office will notify applicants about their acceptance into the RDS. Any questions
regarding admission decisions for the RDS programs should be directed to the RDS Director.

All application materials are confidential. The RDS Director and faculty have no obligation to divulge information regard-
ing admission decisions.

Applicants denied admission to the program may reapply only once.

Students admitted to the RDS program are expected to begin seminar studies in the immediately succeeding semester.
Prior to beginning seminars, newly admitted students may opt to defer their doctoral studies for up to one academic year
by giving written notice to the RDS Office. Students who fail to begin their coursework within one year of being accepted
into the program will need to reapply.
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POST-ADMISSION PROCEDURES

Upon admission to the program, the student will be assigned a major supervisor, a member of the SWBTS faculty with

a specialty in the student’s area of research. The student will schedule a meeting with the supervisor to determine the
student’s area of specialization within the major. PhD students will also be assigned a minor advisor (if the student has a
minor), a faculty member from the minor field of study who will be able to assist in choosing appropriate minor seminars
and preparing for the minor comprehensive examination.

The admitted student should review the course offerings for the following semester (available here) and confer with his or
her supervisor to register for the appropriate seminars.

Admitted PhD students will receive comprehensive bibliographies for both the major and minor fields of study either from
the supervisor or from the RDS Office. The student will be examined over the comprehensive bibliographies in the major
and minor fields during the comprehensive examinations.

A student may not enroll concurrently in other doctoral degrees at Southwestern while studying for the PhD, DMA, or
EdD degree.

STUDENT ORIENTATION

All first- through third-year PhD students must attend and complete an orientation program in three installments on
campus during the first weeks of August of each year. Students will receive specific details about the annual event in May
of each year.

Students in the School of Church Music and Worship will have auditions and placement exams administered during orien-
tation. Specific information on those is available at the SCMW website.

Carrels in Roberts or Bowld Library

At the beginning of seminar studies, RDS students may request a carrel in the Roberts or Bowld (music) Library. The
Coordinator for Doctoral Carrels in each library makes carrel assignments annually, renewable upon student request.
RDS students must follow all library regulations, including those pertaining to carrel use.

SEMINARS

FACULTY SUPERVISORS

The entire doctoral program is conducted by an individual supervisor who guides the student’s study in the major
area. Supervisors give counsel concerning study programs, advise in seminar selection (where appropriate), as well
as participate in the preparation and evaluation of the comprehensive examination. They also provide specialized
guidance in the development of the dissertation prospectus, the research and writing of the dissertation, and the final
defense. Therefore, specific areas of research for the student must fit within the research expertise of the supervisor.
Should beginning students desire to pursue a different area within their major, they may petition the RDS Director to
change supervisors.

CHANGING MAJORS AND MINORS

Once accepted into the program, a student may only change majors in exceptional circumstances and with the approval
of the student’s current supervisor, the faculty in the intended major, the dean of the school, and the RDS Director. The
student must pass the entrance exam of the proposed major before changing majors. Students who change majors must
complete all requirements of their new major irrespective of work completed in the old major and retain the original dead-
line for completion of studies.

Students desiring to change minors must obtain the approval of the supervisor, the department chair of the new minor
field, and the RDS Director.
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REGISTRATION AND DROPPING SEMINARS

The registrar’s office schedules seminar registration approximately four months prior to the beginning of the academic
year. Students should familiarize themselves with the course offerings for the following semester (available here). With
the exceptions of World Christian Studies courses, independent studies, and courses requiring manual registration, all
students complete their own registration online.

For all seminars, registration priority is given to students whose major requires the seminar. Entrance into any seminar
outside the student’s major or minor discipline is at the discretion of the seminar professor.

Students are normally not allowed to drop or add seminars after the conclusion of the registration period. Exceptions to
this policy require the approval of the seminar professor(s), supervisor, and the RDS Director. Students who do not com-
plete the drop process and do not participate in a seminar in which they are enrolled will receive a failing grade for the
seminar and will be placed on probation.

RESIDENTIAL AND FLEX ACCESS TO SEMINARS

PhD students may access seminar sessions in person or remotely via synchronous online delivery. In order to access
seminar sessions remotely, students must be granted permission by their supervisor and have completed the required
technology training during the orientation process. Flex access students will participate in real-time seminars, including
the same opportunities for interaction as residential students.

GRADING

Each professor determines the requirements and method of evaluating students in the seminar. Any grade lower than
“B” is a failing grade (i.e. “B-" and below). Any student who fails a seminar may be dismissed from the program or placed
on academic probation and closely monitored until such time as the RDS Director removes the probation. Failure of any
seminar requires that the student retake the seminar, or an equivalent, as soon as possible. Failure of any two seminars
results in immediate dismissal from the PhD program. Students may be terminated from the program if their work does
not merit their continuing in the PhD program.

ACADEMIC PROBATION

PhD students who receive a grade lower than B, or who demonstrate any tendency or activity that would fail to fulfill the
high standards of the PhD program, may be placed on academic probation by the RDS Director. Also, any student who
does not maintain a 3.3 GPA throughout their tenure in the program will be placed on academic probation. Individuals
who are placed on probation will be reviewed by the RDS Director and the major department faculty. Individuals may be
removed from probation only by action of the RDS Director. Failure to remedy the conditions that led to probation will be
grounds for termination from the program.
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SEMINAR REQUIREMENTS BY SCHOOL

The seminar sequence varies both by School and by program. Students must complete all seminars prior to taking com-
prehensive exams (with the possible exception of the Teaching in Higher Education Seminar). Students must successfully
complete their comprehensive exams before submitting a dissertation prospectus.

See the relevant subsections below for lists of seminar requirements, and then refer also to the recommended seminar

sequence forms for each School in the Appendices.

SCHOOL OF THEOLOGY, ROY J. FISH SCHOOL OF EVANGELISM & MISSIONS

PhD students in the School of Theology or Roy J. Fish School of Evangelism & Missions must complete the

following courses:

3 Orientation Seminars* 3 hours
6 Major Seminars** 24 hours
3 Minor Seminars™* 12 hours
Teaching in Higher Education 2 hours
2 Research Languages 4 hours
Comprehensive Examinations 2 hours
Prospectus Writing and Defense 2 hours
Dissertation Writing and Defense 16 hours

Total: 65 hours

JACK D. TERRY SCHOOL OF EDUCATIONAL MINISTRIES

Students in the School of Educational Ministries must complete the following courses:

3 Orientation Seminars* 3 hours
Scholarly Research in Writing 4 hours
6 Major Seminars 24 hours
3 Minor Seminars 12 hours
Teaching in Higher Education 2 hours
2 Research Languages 4 hours
Guided Mentorship & Writing 6 hours
Comprehensive Exams 2 hours
Prospectus Approval 2 hours
Dissertation Writing and Defense 10 hours

Total: 69 hours

*All PhD students must attend three years of the RDS Orientation during the fall semester.

**Biblical Studies majors must complete 4, one-hour primary text reading seminars in lieu of 1, four-hour major seminar.

Biblical Studies minors must complete at least 2, one-hour primary text reading seminars.

***Students without a minor should take 3 elective seminars.

DOCTOR OF PHILOSOPHY
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WORLD CHRISTIAN STUDIES

Students in World Christian Studies must complete the following courses:

* 4 Thesis-Defined Research Seminars
¢ Research Techniques for World Christian Studies
¢ Christian Historical Fusions
¢ Christian Theology in a Non-Western World
* Syncretism and Global Christianity
* 4 Library Intensives
* 6 Mentored Tutorial Sessions
* 4 Student Colloquia
* 4 Annual Comprehensive Exams
¢ Teaching in Global Higher Education

Students complete the four (4) Thesis-Defined Research Seminars during the summer, which includes online seminars
and an annual Fort Worth campus visit.

Students must complete four Library Intensives to assist them in the research and composition of their prospectus/dis-
sertation. These weeks of library residency must take place at either the Roberts Library on the campus of Southwestern
or at a significant research library approved by the supervisor. The one week of dedicated library use during each of the
four Summer Session on-campus (Fort Worth) visits count toward the library residency requirement.

In the Mentor-Tutorial Sessions, each student works closely with his/her supervisor developing and deepening his/her
working prospectus throughout the program into a terminal research product that makes a contribution to the student’s
field. During the first year, the sessions will take place no less than every other week. In subsequent years, the sessions
take place no less than once a month. The mentor has three responsibilities in each session: (1) broadening the student’s
depth of understanding in his field of research interest by developing a readings program, (2) preparation for the Annual
Oral Comprehensive Examinations at the end of each year’s cycle of the doctoral program, and (3) refinement and further
development of the student’s doctoral prospectus or dissertation.

Students must participate in Student Colloquia to complement each year’s research seminar. These colloquia require stu-
dents to reflect, critique, and interact with one another regarding issues that arise from a given year’s research seminar’s
focus, as well as prospectus or dissertation development.

Students are required to complete the seminar entitled “Teaching in Global Higher Education,” where they study
cross-cultural pedagogy, teaching, and learning dynamics in global settings.

SCHOOL OF CHURCH MUSIC AND WORSHIP

Students in the School of Church Music and Worship PhD program must complete the following courses:

¢ 3 Orientation Seminars 3 hours
* Research & Writing in Church Music and Worship Studies 3 hours
*  Teaching in Church Music and Worship Higher Ed 3 hours
e Special Research in Worship Studies 3 hours
* 6 Major Seminars 24 hours
¢  Electives 8 hours
¢ Colloquia 2 hours
* Research Language (1) 2 hours
¢ Comprehensive Examinations 2 hours
*  Prospectus Defense 2 hours
¢ Dissertation Writing and Defense 16 hours

Total: 68 hours

*Some elective seminars may be 3 hours. Students must complete at least 8 hours of electives.
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TRANSFER CREDIT

In general, students applying for acceptance into the research doctoral programs at SWBTS may not transfer doc-
toral-level credits from other institutions. Exceptions to this policy require the approval of the supervisor and the
RDS Director.

Students already in the doctoral program may be directed by their supervisor, in consultation with the RDS Director, to
complete doctoral-level work at another institution. The maximum amount of external study that may be credited to a stu-
dent’s program is the equivalent of two research seminars (eight hours).

Completion of the Master of Theology at Southwestern Seminary may reduce seminar requirements, provided the
student earned a “B” or higher in them. If approved by the supervisor and RDS Director, a student who completed doc-
toral seminars within a ThM may transfer the equivalent of one doctoral seminar (4 credits) into the PhD program. For ThM
students completing a thesis, the thesis may also transfer in for one seminar’s worth of credit (4 credits).

SPECIAL CATEGORIES OF SEMINAR PARTICIPATION

Currently enrolled students may take more seminars than their course of study requires. The additional seminars may
be taken either before or after the comprehensive exam. Additional seminars require full participation and completion of
all requirements.

Auditors may only enroll in doctoral seminars with the prior written approval of the professor, the supervisor, and the RDS
Director. The seminar professor determines the requirements for auditors in seminars.

Visiting scholars whose status is approved by the Provost may attend seminars as space allows, with the approval of the
seminar professor and the RDS Director.

SEMINAR PAPER RESEARCH STANDARDS

The purpose of the seminar determines the nature of the seminar paper. Each seminar paper must comply with the most
recent edition of the Turabian Manual for Writers and the 2-page “RDS Style Guide,” posted under “Writing Resources”
on the RDS Commons in Canvas. In matters not addressed by Turabian, the paper should adhere to the most recent
edition of (1) The Chicago Manual of Style or (2) The SBL Handbook of Style. The preparation of seminar papers allows
students to prepare to write their dissertation. Each seminar paper should thus uphold the same high standards as the
dissertation itself.

Seminar papers must rely on primary sources and must give evidence of meticulous research, incorporating non-English
sources where appropriate.

Seminar papers must reflect formal English style, suitable for academic publication. Any seminar paper that falls short of
doctoral standards will be failed (see Appendices).

ANNUAL EVALUATION

Each year, the RDS Director shall evaluate each student’s progress until the student has successfully completed semi-
nars. Failure to demonstrate the high standards expected of a doctoral student may lead to probation or termination from
the program (see Academic Probation).

COMPREHENSIVE EXAMINATIONS

SCHOOL OF THEOLOGY, TERRY SCHOOL, FISH SCHOOL

Comprehensive Bibliographies

The comprehensive bibliography is the “canon” of literature in a field with which mature scholars in that discipline are
conversant. Comprehensive bibliographies include older works which have defined the discipline as well as more con-
temporary works which shape present discussions in the field. When a field regularly incorporates biblical material,
the bibliography will include required readings from the Hebrew Old Testament and the Greek New Testament. The
length of the bibliography will allow students to complete the readings after three academic years of aggressive effort,
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including the works completed in seminars and periods of independent study when seminars are not meeting, particu-
larly summers. Comprehensive bibliographies are revised regularly to reflect developments in the discipline and can be
obtained from the supervisor and/or the RDS Office.

Comprehensive Examinations

Comprehensive examinations are intended to demonstrate a student’s mastery of the field. Examiners are striving to
ascertain whether a student could be considered ready to teach introductory-level courses in the fields of expertise
(major and minor).

Once the comprehensive examinations have been successfully completed, the student is considered “ABD.” The com-
prehensive examinations require mastery of the field bibliographies distributed at the beginning of the student’s program
and updated regularly throughout the seminar-stage of the program. While the “canon bibliography” is set at the begin-
ning of a student’s program, students are expected to remain abreast of any significant changes in their field of study. As
such, the supervisor and minor advisor may make alterations to their respective bibliographies throughout the seminar
stage, but the final version should be set no later than four months prior to the oral comprehensive examination.

The examining committee for the comprehensive exam consists of the supervisor and additional members as appointed
by the RDS Director.

After completing the seminar requirements for their major and (if applicable) minor studies and the requisite research
language competencies, students should work with their supervisor and a chosen faculty member in their minor field
to determine readiness for the comprehensive examination. Once the student and supervisor determine the student is
ready for the comprehensive examination, the student submits a request to schedule comprehensive examinations by
emailing the RDS Office (rds@swbts.edu).

Students should sit for comprehensive exams during the semester following their final research seminar. This date can be
delayed only with approval from the student’s supervisor and the RDS director.

Examiners prepare the comprehensive examination questions, using the agreed upon bibliography as the source.
Student responses to comprehensive exam questions must demonstrate a clear grasp of the breadth of works found in
the department’s comprehensive bibliography.

Students may not use study aids during the comprehensive examination. Comprehensive examinations will receive a
grade of Pass, Fail (Retake Permitted), or Fail (No Retake Permitted).

A student who receives a Fail (Retake Permitted) grade on the initial comprehensive examination may receive one addi-
tional opportunity to pass the examination. Students who do not pass their comprehensive examination may petition to
be considered for a Master of Theology degree in recognition of their seminar work (see ThM). ThM summative exam may
still be required.

In the World Christian Studies program, comprehensive exams are administered annually. These focused examina-
tions take place at the end of each year of study during the seminar phase. Additionally, the program includes an annual
assessment of student progress. The data for this evaluation includes the portfolio of research completed, a report from
the tutorial sessions provided by the mentoring professor, and the annual comps. Each student receives a total of three
annual progress evaluations.

SCHOOL OF CHURCH MUSIC AND WORSHIP: DOCTORAL QUALIFYING EXAMINATIONS

Students in the School of Church Music and Worship will take doctoral qualifying examinations and final examinations in
their field of study. The supervisor and/or the department chair should serve as the first point of reference for preparation
for these examinations.

These examinations will cover the whole field of music and are designed to explore the breadth and depth of the stu-
dent’s total musical knowledge and understanding.

To be eligible to sit for qualifying examinations in the SCMW, students must have satisfied all leveling work and doctoral
prerequisites (including thesis or recital), met all research language requirements, and completed all seminars.

DOCTOR OF PHILOSOPHY 17



The SCMW student registers for the qualifying examinations at the beginning of the semester during which they are to
be taken. The written examinations are given between four to six weeks into the semester. The written exams are taken
over a period of four days, one exam per day. The two-hour oral examination is usually scheduled a week or two after the
written examinations.

PhD Written Qualifying Examinations
The written qualifying examinations for the PhD include (1) music ministry, (2) music history, (3) music theory, and (4) an
additional exam within the department of concentration. Each of these exams lasts three hours.

Evaluation of Written Examinations

All written exams must be passed before the student is eligible to take the oral examination. If any of the qualifying exam-
inations are failed, they may be retaken after a period of six months. Students need only retake written exams they have
not passed. Each time a student takes the written qualifying examinations, whether one or more of them, is considered
an attempt. The student is allowed two attempts at passing the written qualifying examinations. After two failures, the
student will not be permitted to continue in the doctoral program.

Oral Qualifying Examination

A committee for the oral examination is selected specifically for each student and will normally include the department
chairs (or their representatives) who submitted and evaluated the written examinations, an additional member from the
department of concentration, and the chair of the Advanced Studies Committee.

Normally, each member asks a series of questions in turn, cycling through the committee until all members have had an
opportunity to examine the candidate. A second round of questioning follows. When all committee members are satisfied
that they can make a decision, the candidate will be excused while the committee deliberates and will be recalled to hear
the committee’s decision.

The student is judged on the correlation and integration of knowledge from different fields, the mental organization of
the knowledge, and the clear oral presentation of responses to the questions. The committee generally prefers that a
student “think aloud” in response to a line of questioning even when unsure of the answers rather than simply giving a
negative response.

Evaluation of Oral Examination

The qualifying examinations are designed to be passed by students who have thoroughly prepared. The student is
allowed two attempts at passing the oral qualifying examination. After two failures, the student will not be permitted to
continue in the doctoral program. Those students who pass will continue to prepare a prospectus for the dissertation
or document.

Any student who receives a Fail grade on any comprehensive exam will receive one additional opportunity to pass the
exam. Students who do not pass on the second attempt may petition to be considered for a Master of Theology degree in
recognition of their seminar work.

THE PHD PROSPECTUS

GENERAL INFORMATION

The student may submit a dissertation prospectus only after successfully completing the comprehensive examination.
The supervisor directs the preparation of the prospectus.

The student should discuss dissertation topics with the supervisor and other faculty throughout the seminar stage of the
program. Importantly, viable research topics are limited to the areas of expertise within the full-time faculty of SWBTS
who are qualified to supervise PhD students. As soon as a viable topic is identified, the student should begin to conduct
initial research to test its potential. The student should report the results of such research to the supervisor. Research
involving human subjects must be approved through the ethics review board (internal review board) before collecting
data. The ethics review board documentation can be found in the RDS Commons Canvas site. Contact the RDS Office
for additional details.
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After completing the comprehensive examinations, the student must register for Prospectus Prep while conducting
research on a topic suitable for a dissertation. After receiving approval from his/her supervisor, the student submits
the prospectus to the RDS Office for evaluation by the second (and, if applicable, third) reader, and (if applicable) the
RDS Director.

SELECTION OF DISSERTATION SUPERVISOR

Normally, the supervisor during seminars also serves as the first reader on the dissertation and head of the dissertation
committee. This supervisor is responsible for the dissertation’s quality; thus, students are advised to heed the advice of
the supervisor. Changing supervisors requires the approval of the RDS Director.

The supervisor and the RDS Director, in conjunction with the Dean of the appropriate School, identify a second disser-
tation reader, normally also from the same general field as the supervisor. The first and second dissertation readers
compose the Dissertation Committee. The Dissertation Committee guides the student throughout the preparation of the
dissertation. The Dissertation Committee, along with a third reader appointed by the RDS Director, have the responsibility
to evaluate the dissertation.

During a sabbatical leave, the dissertation supervisor may temporarily surrender the supervision of all PhD dissertations
and should work with the RDS Director to select acting dissertation supervisors for current supervisees. The acting
supervisor has temporary authority and responsibility for the dissertation’s supervision during the colleague’s sabbatical
leave, including the evaluation of dissertations completed during the sabbatical leave. When returning from sabbatical
leave, the original dissertation supervisor will resume normal supervisory duties.

PURPOSE OF THE DISSERTATION PROSPECTUS

A dissertation prospectus is not an abstract or summary of a finished dissertation, nor is it the introductory chapter of a
dissertation. Instead, the prospectus is a proposal: a complete, clear, and concise blueprint for the full dissertation.

The prospectus describes what topic will be studied, what research has already been done in the area, what question has
been left unanswered that the dissertation will seek to answer, the proposed research method, an outline of the disserta-
tion’s chapters, a conclusion, and a bibliography. Thus, the prospectus is both a compelling argument for the research a
student intends to undertake in the dissertation, and a plan for accomplishing the research.

WRITING THE PROSPECTUS

The body of the prospectus consists of 7,000-10,000 total words (excluding footnotes and bibliography), double-spaced,
using Times New Roman 12-point font, using the template available on the RDS Commons Canvas site. The student
begins by identifying the research question, establishing a method for research, and writing a resulting thesis statement
(the proposed answer to the research problem). Because the prospectus for the dissertation is a formal presentation of
the candidate’s intentions, the writing style should conform to the most recent edition of the Turabian Manual for Writers.
In matters not addressed by Turabian, the prospectus should adhere to the most recent edition of (1) The Chicago Manual
of Style or (2) The SBL Handbook of Style.

The prospectus must carefully communicate the purpose and methodology of the investigation. The student may make
some minor modifications later as the dissertation develops, in consultation with the dissertation committee. However,
any change in the title or major points of the outline or any major change in approach or methodology requires prior
approval of the dissertation committee.

The prospectus typically includes the following elements (though not necessarily in this order):

NB: Not all dissertations will include all aspects. Students should consult their supervisor for specifics on the content and
organization of the prospectus.

1. Introduction: introduces the theme or topic.

2. Literature Review: surveys the current state of scholarship in the area and seeks to persuade readers that the
proposed dissertation does not merely duplicate previous work on the topic. The literature review shows the best re-
search already available in the area and demonstrates how the dissertation will make a significant addition to the field.

3. Research Question: identifies a question that the dissertation seeks to answer.
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4. Thesis Statement: proposes an answer to the research question. In most cases, it should be one sentence that
includes both the major claim and the warrant (the reasons why the claim will be argued). The thesis is generally
followed by an additional paragraph(s), providing clarity for the thesis and indicating how the research fits into the
schema of existing literature.

5. Definition of Terms and Delineation of Thesis Argument: defines key terms of the project.

6. Method of Research: explains what the student will do and how the student will do it, allowing readers to evaluate the
reliability and validity of the research.

7. Structure of Argument: Out of the thesis statement flow the dissertation’s argument and structure.

e Title

* Table of Contents: indicates potential chapters to show the argument’s structure, as well as its proposed
content.

¢ Outline: includes proposed chapter divisions and subdivisions.

¢ Chapter Summaries: include the biblical/theological/exegetical issues to be addressed.

8. Bibliography: A working bibliography will receive careful scrutiny. The bibliography should be sufficiently detailed to
indicate that enough material exists to develop the dissertation. Primary sources should receive special attention. Stu-
dents must not overlook foreign sources in the preparation of the bibliography. The prospectus should give the faculty
confidence that the student has read widely from the bibliography and possesses sufficient maturity to articulate the
general direction of the research.

9. Appendices (if needed): additional or supplementary material that support the main text

SUBMISSION OF THE PHD PROSPECTUS

The student obtains the supervisor’s approval when the supervisor signs the Supervisor Approval form. After obtaining
approval from the student’s supervisor, the student bears the responsibility to submit to the RDS Office a pdf copy and
any paper copies required for the readers. The Supervisor Approval form and the prospectus should be uploaded in the
appropriate Canvas course page, and the student should inform the RDS office by email (rds@swbts.edu) so that distribu-
tion may occur in a timely manner.

Once notified, the RDS Office distributes copies of the prospectus to the faculty serving in the major area and the RDS
Director. Students whose research involves human subjects must also submit the ethics review paperwork (research
design or ethics packet) with their prospectus for review by the ethics review board (internal review board). Students
may not begin collecting until the review board approves the submission. The ethics review board documentation can
be found in the RDS Commons Canvas site. Contact the RDS Office for additional details.

Using the Prospectus Approval Rubric, the faculty and RDS Director each decline, return for further development, or
approve the prospectus. When the prospectus has been approved by all parties, the RDS Office will notify the student.

If changes are required, the student may have to resubmit the revised prospectus to the RDS Office by the end of the
semester. Resubmission consists of uploading the revised prospectus in the appropriate Canvas course. In rare circum-
stances, students may be granted a one-semester extension.

Students attain PhD candidacy status upon the approval of the prospectus.
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PHD PROSPECTUS APPROVAL PROCESS

APPROVED BY SUPERVISOR

4

SUBMITTED TO RDS OFFICE

V

DISTRIBUTED TO FACULTY

4

RETURNED TO STUDENT FOR REQUIRED REVISIONS

4

REVISED AND RESUBMITTED TO RDS OFFICE

DOCTOR OF PHILOSOPHY
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THE PHD DISSERTATION

STUDENT PROGRESS IN DISSERTATION STAGE

The student preparing a dissertation must enroll each semester in Dissertation Research and Writing. Each semester the
supervisor sets objectives by which the student’s work will be graded. If the work fails to meet expectations, the super-

visor notifies the RDS Office, which places the student on probation. Normally, two successive semesters on probation

result in termination from the program.

WRITING THE DISSERTATION

The PhD dissertation must argue for a clearly articulated thesis which constitutes a contribution to scholarship in its
field. It should demonstrate the candidate’s ability to design a viable research project, pursue the research in relative

independence, and write with clarity and force. PhD dissertations should contribute knowledge that has the potential for

publication, whether in professional journals or in books, articles, or media distributed in faith-based communities, and

for potential application in church, family ministries, or the marketplace.

The student works with the supervisor throughout the preparation of the dissertation. The supervisor must approve
the student’s Dissertation Defense Draft prior to formal submission to the RDS Office. The student confirms supervisor

approval when the supervisor signs the Supervisor Approval form.

Once the supervisor has given approval, the student must submit the Supervisor Approval form and the dissertation in

Canvas and notify the RDS Office via email.

Submitting the draft does not guarantee that the dissertation will pass.

FORMAT OF THE DISSERTATION DEFENSE DRAFT

Abstract

An abstract, 350 words in length (double-spaced), must accompany the dissertation. It should include the following:

¢ Purpose of the dissertation
¢ Direction taken in developing the thesis
¢  Principal conclusions

Arrangement of Dissertation
*  Front Blank page (required)
* Title page (required)
¢ Copyright page (required)
*  Approval Sheet (required)
* Dedication page (not required)
*  Abstract (required)
* Table of Contents (required)
e List of Abbreviations (if used)
e  List of Figures (if used)
e List of Tables (if used)
e List of Plates (if used)
*  Preface (required)
*  Body of Text (required)
*  Appendices (if used)
* Bibliography (required)
¢ Back Blank page (required)
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Style
The dissertation must adhere to the most recent edition of the Turabian Manual for Writers. In matters not addressed by
Turabian, it should adhere to the most recent edition of (1) The Chicago Manual of Style or (2) The SBL Handbook of Style.

Length

Dissertations must contain a minimum of 50,000 words (38,000 words for empirical studies*) and may not exceed
90,000 words. These limitations apply to the body of the dissertation and exclude footnotes, bibliography, and appendi-
ces (if any).

*See RDS Office for empirical studies addendum.

Printing
Students will be required to submit a pdf copy and up to four copies (according to the request of the readers) of the dis-
sertation draft.

EVALUATION OF THE DISSERTATION DEFENSE DRAFT AND ORAL DEFENSE

The RDS Office distributes the dissertation defense draft to the Dissertation Committee. The Dissertation Committee
consists of the student’s supervisor as the first reader and two other readers determined by the RDS Office with consul-
tation from the supervisor. Readers of the draft have 15 days to provide an initial review of the dissertation’s readiness to
advance to oral defense.

Each member of the Dissertation Committee will then complete an independent evaluation of the defense draft and will
submit those evaluations to the RDS Office. After the Dissertation Committee approves of the defense draft, the RDS
Office schedules an oral defense at a time convenient for all parties.

Normally, no dissertation will proceed to the oral defense if any of the readers does not approve. In the unlikely event that
a question arises about the fairness of a review by a committee member, the RDS Director will bring the issue to the Dean
of the appropriate School. If the committee does not allow the dissertation to proceed to an oral defense, the student
must revise the dissertation according to the recommendations of the readers. When this occurs, the RDS Director will
gather the committee members together to create a plan of revision. The revised dissertation may not be re-submitted to
the RDS Office until the Dissertation Committee gives its approval. The supervisor has the responsibility of ensuring that
the required revisions are completed.

THE ORAL DEFENSE

Once the Dissertation Committee approves, the RDS Office will schedule an oral defense. Dissertation oral defenses are
closed sessions. Only the student, Dissertation Committee, and RDS Director may be in attendance.

If the student passes the dissertation defense, the student will need to complete all required revisions and resubmit the
final draft to the supervisor. After the supervisor verifies that the final revisions are complete, the student must submit

an electronic copy of the defended and revised dissertation to the RDS Office no later than two weeks before the next
scheduled commencement. Once the final copy is received by the RDS Office, students will receive instructions for copy-
righting their dissertations, which must be completed no later than one week before the next scheduled commencement.

If the dissertation is not successfully defended, the student may be given one final opportunity to rewrite the defense
draft with a deadline set by the Dissertation Committee. In this case the student must defend the dissertation again. If
the committee determines that the student has failed a second time to defend the dissertation successfully, a Master of
Theology degree may be awarded to the student.

The RDS Office has the responsibility to communicate the outcome of the faculty evaluation of the dissertation, including
the dissertation defense. Dissertation Committees can only speak to their own evaluation of the dissertation and the
defense and do not have authority to confer degrees. While PhD candidates may receive congratulatory news from the
committee, the official outcome of the defense comes exclusively from the RDS Office. Additionally, PhD candidates do
not receive the degree—nor the title “doctor”—until conferral by the institution.
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DISSERTATION GRADING

At the conclusion of the dissertation defense, the Dissertation Committee grants a grade to the dissertation, contingent
upon the completion of final revisions. The potential grades are:

Pass/Pass with Distinction: (No Revision Needed)
Solid research and argumentation. No further revisions are required.

Pass: (Revisions)
Solid research and argumentation. The oral defense identifies various matters which the student must correct before the

final copy of the dissertation will be accepted.

Fail: (Resubmission Permitted)
Unacceptable research and/or argumentation. The oral defense identifies various matters of such gravity that the disser-
tation must be rewritten. The student has an opportunity to revise and resubmit the dissertation.

Fail: (No Resubmission Allowed)
Unacceptable research and/or argumentation. The student may not revise nor resubmit the dissertation.
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PHD DISSERTATION APPROVAL PROCESS

APPROVED BY SUPERVISOR

4

SUBMITTED TO RDS OFFICE

V

DISTRIBUTED TO SECOND AND THIRD READERS
RDS DIRECTOR

4

DISSERTATION DEFENSE

4

RETURNED TO STUDENT FOR REQUIRED REVISIONS

4

REVISED AND RESUBMITTED TO RDS OFFICE
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PHD DISSERTATION EVALUATION TIMELINE

Deadlines For Fall Graduation

August 31

Oral defense draft of dissertation due

September

Evaluation of dissertation by three readers and scheduling
of oral defense

September-October

Oral defense occurs

1st Friday in November

Revised draft submitted to supervisor

2nd Friday in November

Supervisor approves final revisions

3rd Friday in November

Approved final draft due in RDS Office

1st Friday in December

Graduation

Deadlines For Spring Graduation

January 31

Oral defense draft of dissertation due

February

Evaluation of dissertation by three readers and scheduling
of oral defense

February-March

Oral defense occurs

1st Friday in April

Revised draft submitted to supervisor

2nd Friday in April

Supervisor approves final revisions

3rd Friday in April

Approved final draft due in RDS Office

1st Friday in May

Graduation

THE PRESERVATION AND USE OF DISSERTATIONS

The graduation fees cover the cost of binding two copies of the dissertation—one copy for the main dissertation supervi-

sor, one copy for the reference section of Roberts Library. The student may bind extra copies at personal expense.

The copyright to the dissertation belongs to the student, but the institution retains the right to use the dissertation for

educational and research purposes.

Every dissertation should carry the notation that no portion of the dissertation may be reproduced without prior written

permission from the copyright owner.

Roberts Library has the authority to make copies for accredited institutions.
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TERMINATION FROM THE PROGRAM

Termination from the program may occur for any of the following reasons:

1. Failure to meet research language competencies during the first two years of seminar work.

2. Failure to complete the program in the allotted time. Students in the PhD program have a maximum of 7 years.

3. Failure to maintain continuous enrollment. Each student must enroll in the Fall and Spring semesters each year and
pay the required fees from the time seminars begin until graduation. No research seminars are offered during summer
sessions; consequently, no continuous enroliment fee is required during those sessions. Failure to pay enrollment
fees results in termination from the program.

Missionary Exemption. The seminary grants continuous enrollment exceptions to missionaries serving on foreign
fields who must enroll and pay fees only when on stateside assignment. In addition, only stateside assignment time
counts toward the seven years allowed to complete the program. However, if a missionary wants to work on a disser-
tation with faculty supervision while abroad, the student must pay the continuous enrollment fee while doing so, and
the time will be counted toward the seven years allowed to complete the program.

Military Exemption. The seminary grants continuous enrollment exceptions to members of official armed services
who are deployed during their programs. Time spent on active-duty deployment will not count against the time limit.
Students wishing to take advantage of either the missionary or military exemption should inform the RDS office as
soon as possible so that appropriate arrangements can be made.

4. Failure at any stage of the program. Failure of seminar work, the oral comprehensive examination, or dissertation
stage work results in termination from the program. (See information elsewhere in the RDS Handbook regarding grad-
ing at each stage: failure in seminars, oral comprehensive exams, dissertation stage).

For PhD students, in case of failure at the comprehensive examination or dissertation stage, upon the request of the
student and the supervisor, the RDS Director may recommend to the faculty the awarding of a Master of Theology (ThM)
degree after the student successfully completes a summative exam. If the student has passed comprehensive exams, the
summative exam is waived, and a ThM may be awarded.

LEAVE OF ABSENCE

Students in good standing may petition the RDS Director (rds@swbts.edu) for a leave of absence from their program.

The RDS Director, in consultation with appropriate faculty, has the sole discretion to grant or deny the leave of absence.

If granted, a leave of absence will last for one semester, during which the student will pay a continuation fee in order to
remain in the doctoral program. Students will not usually receive more than a single, one-semester leave of absence
during the course of their studies. If a student faces extreme circumstances, he/she may petition the Director for a
second, one-semester leave of absence. A second leave of absence will not normally be granted. No student may
receive more than two leaves of absence. Should a student need additional time away from the program than the leave of
absence will allow, the student should consider withdrawing from the program and reapplying at a later time.

WITHDRAWAL FROM THE PROGRAM

RDS students in good standing may withdraw from their program by submitting written notification of their intent to the
RDS Director. Students who withdraw from the RDS program may subsequently apply for readmission. However, readmis-
sion cannot be guaranteed. Students who have withdrawn from the RDS program must first gain readmission to SWBTS.
Decisions about re-admittance to the RDS program will be made by the RDS Director and the applicant’s former super-
visor. If readmitted, the student’s deadline remains the same as if no withdrawal occurred. The current RDS Handbook
governs all RDS students, including those returning to the program after hiatus.
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DOCTOR OF MUSICAL ARTS (DMA)

PURPOSE

The DMA program is a rigorous, terminal research degree that emphasizes the advanced development of both musical
artistry and scholarly achievement in an applied area of specialization. Students in this area have demonstrated excep-
tional academic and musical abilities and are now preparing for careers in music teaching, performance, church music,
and research.

REQUIREMENTS

In order to earn the DMA from SWBTS, students must (1) complete required coursework, (2) fulfill research language
requirements, (3) pass qualifying examinations, (4) complete required recitals, (5) submit and defend the requisite
research document.

TIME ALLOTTED

The DMA candidate must complete the degree within seven (7) years of entering the program. Extensions may be
granted with the approval of the RDS Director to students who are serving on an international mission field or in cases of
extenuating circumstances.

AREAS OF CONCENTRATION

Southwestern’s DMA offers three areas of concentration: Piano Performance and Pedagogy, Voice Performance and
Pedagogy, and Guitar Performance and Pedagogy
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ADMISSION TO DOCTOR OF MUSICAL ARTS PROGRAM

ADMISSION TO THE SEMINARY

All applicants must be accepted into the seminary before they can be accepted into the RDS program. General admission
application forms can be found online at the Admissions Office website.

Current students or alumni of SWBTS who have graduated within the last two years may complete a Returning Student
Enrollment Update form. These forms are available from the Office of the Registrar (available here).

PREREQUISITES FOR ADMISSION TO RESEARCH DOCTORAL STUDIES

Applicants for the DMA must hold a master’s degree in their intended area of study from a regionally accredited college,
university, or seminary. The Master of Music (MM) is normally required for entrance into the DMA program. The Master
of Arts (MA) may be acceptable, depending on the overall content of the degree curriculum, but applicants with an MA
should expect to be required to obtain further preparation through additional master’s-level study.

When possible, the school will offer opportunities for otherwise-qualified applicants who do not have the required
prerequisite degree to attain degree equivalency through additional studies. This option is available solely at the dis-
cretion of the RDS Director who will work in conjunction with the appropriate Dean and the Registrar to determine the
necessary coursework.

Applicants should normally have a grade point average of 3.5 in graduate studies to be admitted into the DMA program.
Applicants with a lower GPA may still be considered for the program but may be required to take additional graduate
courses to demonstrate academic ability before matriculating into the doctoral program.

PROGRAM APPLICATION PROCESS

Application for admission to the DMA program is made through the Admissions Office. The process for applying to the
PhD program consists of two major steps: 1) gathering required materials and 2) completing Southwestern assessments.

Gathering Materials
Applicants gather the following materials to complete an application to the program:

Transcripts
Students should confirm that the Office of Admissions has official transcripts for all courses taken at the undergraduate
and graduate level.

International applicants must submit their transcripts to SpanTran (www.spantran.com) for evaluation. SpanTran sends
results directly to SWBTS.

Test Scores
Applicants for the DMA do not need to submit GRE scores.

International applicants must submit scores from either the TOEFL (Test of English as a Foreign Language) or the
DuolLingo English Test (DET). For the TOEFL, a minimum score of 100 on the internet-based test or 250 on the com-
puter-based test is required. Students who complete the computer-based TOEFL must also complete the TSE (Test of
Spoken English). For the DET, a score of 120 is required.

Letters of Recommendation

In addition to the general admissions requirements, each applicant must provide two confidential academic references
from former graduate-level professors. These forms must be submitted by the recommenders electronically to the Office
of Admissions using the online applications portal.

Deadline for Submitting Gathered Materials

All application materials need to be received by the RDS office at least 120 days prior to the desired enroliment semester.
This means all transcripts, recommendations, and other required materials must be submitted by this time to guarantee
an acceptance decision before the desired enroliment date. If not all the letters of recommendation have been received,
an applicant may still be allowed to advance to the next stage of the application process.
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Completing Southwestern Assessments
Applicants who submit their application (including all supporting materials) by the deadline may be invited to attend an
interview and perform auditions.

Interview
The RDS Office will facilitate entrance interviews to be conducted by professors in the applicant’s chosen concentration.

DMA Auditions

Well-qualified applicants for the DMA will perform an audition before the faculty of the proposed department of concen-
tration, either in person on the Fort Worth campus or by submitting a digital audition. Please consult the Auditions page
of the SCMW website for more details.

The DMA student who expects to concentrate in piano will be required to play a thirty- to forty-minute entrance audition.
The repertoire should represent a contrast of styles and should reflect a level of achievement equivalent to a mas-
ter’'s-degree recital.

The DMA student who expects to concentrate in voice should arrive on campus in time to confer with an accompanist
before the audition. The audition material will consist of six songs from memory: four art songs (one each in German,
Italian, French, and English), one opera aria in its original language, and one oratorio aria in English. The selections
should represent the major periods of music history, including the modern era.

The applicant for the guitar concentration will be required to play a thirty- to forty-minute entrance audition. The rep-
ertoire should represent a contrast of styles and should reflect a level of achievement equivalent to a master’s degree
recital. The selections should represent the major periods of music history from the Renaissance to the present.

DMA applicants should demonstrate aptitude to teach applied lessons at the undergraduate level in their
respective areas.

Timeline for Completing Assessments

Applicants must complete the assessments at least 60 days prior to the desired enroliment semester. Also, GRE scores
must also be reported by this time so that an acceptance decision can be made. All letters of recommendation must also
be received by this time. Except for applications submitted during the winter and summer breaks between semesters,
acceptance decisions will be communicated to the applicant within 4-5 weeks of completing all assessments.

DMA APPLICATION TIMELINES

Matriculation Timeline

Time frame Action

Preliminary Step Applicant gathers application materials:
Academic year prior to the intended beginning of studies. Transcripts, test scores (if applicable), letters of
recommendation.

Application Deadline Applicants must submit to the Admissions Office:
Submitted at least 120 days before desired enroliment application, official transcripts, SpanTran (if applicable),
semester begins. TOEFL (if applicable), and letters of recommendation.
Entrance Exams & Interviews (Auditions if needed) Applicants interview with faculty and perform auditions.

Completed at least 60 days before desired enrollment
semester begins.

Applicant Decisions The RDS Office coordinates with faculty to evaluate
Applicant decisions take place each month except June, applicant materials and render a decision regarding
July, and December. acceptance and supervision.

Decision Letters RDS Office issues decision letters to applicants.

Within 1-2 weeks of applicant decision.
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ADDITIONAL REQUIREMENTS

Academic Requirements

DMA applicants must have completed elective work in their desired field of study beyond the introductory courses
required in a standard MDiv or MM degree. For all programs, each applicant’s portfolio will be evaluated by potential
faculty supervisors. Admission decisions rest on the strength of the entire portfolio. Those deemed insufficiently pre-
pared will be recommended for another degree program in the institution or denied admission altogether.

In some instances, an applicant may be accepted into the program on the condition that the applicant completes leveling
course work. In those cases, the supervisor in the applicant’s concentration, in consultation with the RDS Director, will
determine what leveling course work must be completed on the basis of the applicant’s graduate transcripts. No more
than two leveling courses (6 graduate-level hours) may be assigned to students accepted into the program. Students
who require more courses in order to reach degree equivalency will be asked to register either as a non-degree-seeking
student or in a master’s program in order to fulfill the prerequisites.

Additional Music Requirements

Southwestern MMCM Graduates
A student who has earned a Master of Music in Church Music degree from Southwestern and will continue in the same
concentration in the doctoral program will have satisfied all doctoral prerequisites.

A student who has earned a Master of Music in Church Music degree from Southwestern in a different concentration than
he wishes to pursue in the doctoral program will be required to complete the differences between the two master’s-level
concentrations, including the written comprehensive concentration exam and recital.

Non-Southwestern Graduates

Based on the student’s transcript from another accredited institution as well as auditions, the department of concen-
tration may require course work that must be completed before the student is fully admitted into the doctoral program.
These requirements may include private study in applied areas, specific master’s-level course work, the written compre-
hensive concentration exam, and recital.

Research Language Requirements

DMA students are required to demonstrate proficiency in the reading of German. Students who have not passed the
German reading examination by the time they have completed eighteen hours of doctoral seminars may enroll only for
Doctoral Continued Enroliment (MUDOC 8100) until the German language requirement has been satisfied.

ADMISSIONS DECISIONS

The applicant’s admission to the program does not rest on a single factor but on the strength of the entire portfolio.
Successful applicants will demonstrate a holistic readiness for research doctoral work as determined by the faculty in the
applicant’s concentration and the RDS Director.

After all admissions materials have been received, faculty in the applicant’s concentration conduct an initial review of all
documents in an applicant’s portfolio and either invite the prospective student to sit for an interview and audition or that
admission be denied. The RDS Office will notify applicants about their acceptance into the RDS program in April for Fall
matriculation and in November for Spring matriculation. Any questions regarding admission decisions for the RDS pro-
grams should be directed to the RDS director.

All application materials are confidential. The RDS Director and faculty have no obligation to divulge information regard-
ing admission decisions.

Applicants denied admission to the program may reapply only once.

Students admitted to the RDS program are expected to begin seminar studies in the immediately succeeding semester.
Prior to beginning seminars, newly admitted students may opt to defer their doctoral studies for up to one academic year
by giving written notice to the RDS Office. Students who fail to begin their coursework within one year of being accepted
into the program will need to reapply.
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POST-ADMISSION PROCEDURES

Upon admission to the program, the student will be assigned a supervisor, a member of the SWBTS faculty with a
specialty in the student’s area of research. The student will schedule a meeting with the supervisor to determine the stu-
dent’s area of specialization within the concentration.

The admitted student should review the course offerings for the following semester (available here) and confer with his or
her supervisor in order to register for the appropriate seminars.

A student may not enroll concurrently in other doctoral degrees at Southwestern while studying for the PhD, DMA, or
EdD degree.

New Student Orientation
All first-year DMA students must attend and complete an orientation program on campus during the first weeks of August
of each year. Students will receive specific details about the annual event in May of each year.

Students will have auditions and placement exams administered during orientation. Specific information on those is avail-
able at the SCMW website.

Carrels in Roberts or Bowld Library

At the beginning of seminar studies, RDS students may request a carrel in the Roberts or Bowld (music) Library. The
Coordinator for Doctoral Carrels in each library makes carrel assignments annually, renewable upon student request.
RDS students must follow all library regulations, including those pertaining to carrel use.

HEALTH AND SAFETY CONCERNS FOR MUSICIANS

INTRODUCTION

As musicians, we use our bodies in very specific ways as we hone our craft as students and perform for a lifetime as
professionals. It is crucial, therefore, that we be aware of the physical hazards that musicians face on a daily basis
and that we make appropriate and well-informed decisions to protect our bodies. The School of Church Music and
Worship pledges to support you in this endeavor through providing education, guidance, and a safe environment for
music studies.

HEARING LOSS

Perhaps the most important physical damage that we all potentially face is the loss of hearing. Hearing loss is devastat-
ing to anyone, but even more so to those who depend on making and hearing sound as their livelihood. An information
pamphlet concerning hearing loss is available from the SCMW, and we encourage all students to read it carefully and
follow its suggestions. Many of you may already suffer hearing loss and may not even be aware of it. By the time hearing
loss has become noticeable, irreparable damage has been done. It is important to limit your exposure to loud sound on
a regular basis. If you believe any environment on campus is aurally unhealthy, please discuss this with your ensemble
director, private teacher, or music administrator for a possible remedy.

PHYSICAL STRAIN AND INJURY

Each performing discipline has its potential hazards, whether it’s vocal nodules for singers or tendinitis for pianists. We
encourage you to be aware of any pain you experience as you practice or perform. Your private teacher can help guide
you to appropriate solutions. It is important not to delay seeking help before permanent damage takes place.

RESOURCES

Additional online resources can be found on the SCMW website. They will help you in your journey of becoming a safe
and healthy musician. The resources include a bibliography of materials available in Bowld Music Library and links to
websites of organizations concerned with medical issues of performing musicians and websites with specialized informa-
tion on these issues. It is important that you become well informed of risks and solutions and that you assume an active
role in staying healthy for a lifetime of music-making.
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SEMINARS

FACULTY SUPERVISORS

The entire doctoral program is conducted by an individual supervisor who guides the student’s study in the concentra-
tion. Supervisors give counsel concerning study programs, advise in seminar selection (where appropriate), as well as
participate in the preparation and evaluation of the qualifying examinations. They also provide specialized guidance

in the development of the DMA document prospectus, the research and writing of the DMA document, and the final
defense. Therefore, specific areas of research for the student must fit within the research expertise of the supervisor.
Should beginning students desire to pursue a different area within their concentration, they may petition the RDS Director
to change supervisors.

CHANGING CONCENTRATIONS

Once accepted into the program, a student may only change concentrations in exceptional circumstances and with the
approval of the student’s current supervisor, the faculty in the intended concentration, the dean of the school, and the
RDS Director. The student must pass the auditions in the proposed concentration before making a change. Students who
change concentrations must complete all requirements of their new concentration, irrespective of work completed in the
old concentration, and retain the original deadline for completion of studies.

REGISTRATION AND DROPPING SEMINARS

The registrar’s office schedules seminar registration approximately four months prior to the beginning of the academic
year. Students should familiarize themselves with the course offerings for the following semester (available here). All stu-
dents complete their own registration online.

For all seminars, registration priority is given to students whose concentration requires the seminar. Entrance into any
seminar outside the student’s concentration is at the discretion of the seminar professor.

Students are normally not allowed to drop or add seminars after the conclusion of the registration period. Exceptions to
this policy require the approval of the seminar professor(s), supervisor, and the RDS Director. Students who do not com-
plete the drop process and do not participate in a seminar in which they are enrolled will receive a failing grade for the
seminar and will be placed on probation.

RESIDENTIAL SEMINARS

DMA students attend all seminars on the campus of Southwestern Seminary.

GRADING

Each professor determines the requirements and method of evaluating students in the seminar. Any grade lower than
“B” is a failing grade (i.e. “B-" and below). Any student who fails a seminar may be dismissed from the program or placed
on academic probation and closely monitored until such time as the RDS Director removes the probation. Failure of any
seminar requires that the student retake the seminar, or an equivalent, as soon as possible. Failure of any two seminars
results in immediate dismissal from the DMA program. Students may be terminated from the program if their work does
not merit their continuing in the program.

ACADEMIC PROBATION

DMA students who receive a grade lower than B, or who demonstrate any tendency or activity that would fail to fulfill the
high standards of the DMA program, may be placed on academic probation by the RDS Director. Also, any student who
does not maintain a 3.3 GPA throughout their tenure in the program will be placed on academic probation. Individuals
who are placed on probation will be reviewed by the RDS Director in consultation with the School of Church Music and
Worship faculty. Individuals may be removed from probation only by action of the RDS Director. Failure to remedy the
conditions that led to probation will be grounds for termination from the program.
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SEMINAR REQUIREMENTS

Students must complete all seminars prior to taking qualifying exams (with the possible exception of the Teaching in
Higher Education Seminar and the third Doctoral Lecture-Recital). Students must successfully complete their qualifying
exams before submitting a DMA document prospectus.

See the relevant subsections below for lists of seminar requirements, and then refer also to the recommended seminar

sequence for the DMA in the Appendices.

DMA—School of Church Music and Worship
Students in the School of Church Music and Worship DMA program must complete the following courses:

2 Seminars in Church Music and Worship 6 hours
2 Seminars in Music History 6 hours
2 Seminars in Music Theory 6 hours
Colloquium (2 semesters) 4 hours
4 Semesters of Ensemble 2 hours
5 Semesters of Private Study & 3 Recitals 10 hours
5 Classes of Piano — OR — Voice — OR — Guitar Coursework 10 — OR —12 hours
DMA Document 2 hours

Total: 50 hours (Piano)
50 hours (Voice)
50 hours (Guitar)

TRANSFER CREDIT

In general, students applying for acceptance into the research doctoral programs at SWBTS may not transfer doc-
toral-level credits from other institutions. Exceptions to this policy require the approval of the supervisor and the
RDS Director.

Students already in the doctoral program may be directed by their supervisor, in consultation with the RDS Director, to
complete doctoral-level work at another institution. The maximum amount of external study that may be credited to a stu-
dent’s program is the equivalent of two research seminars (eight hours).

SPECIAL CATEGORIES OF SEMINAR PARTICIPATION

Currently enrolled students may take more seminars than their course of study requires. The additional seminars may
be taken either before or after the comprehensive exam. Additional seminars require full participation and completion of
all requirements.

Auditors may only enroll in doctoral seminars with the prior written approval of the professor, the supervisor, and the RDS
Director. The seminar professor determines the requirements for auditors in seminars.

Visiting scholars whose status is approved by the Provost may attend seminars as space allows, with the approval of the
seminar professor and the RDS Director.

SEMINAR PAPER RESEARCH STANDARDS

The purpose of the seminar determines the nature of the seminar paper. Each seminar paper must comply with the most
recent edition of the Turabian Manual for Writers and the 2-page “RDS Style Guide,” posted under “Writing Resources”
on the RDS Commons in Canvas. In matters not addressed by Turabian, the paper should adhere to the most recent
edition of (1) The Chicago Manual of Style or (2) The SBL Handbook of Style. The preparation of seminar papers allows
students to prepare to write their dissertation. Each seminar paper should thus uphold the same high standards as the
dissertation itself.

Seminar papers must rely on primary sources and must give evidence of meticulous research, incorporating non-English
sources where appropriate.

Seminar papers must reflect formal English style, suitable for academic publication. Any seminar paper that falls short of
doctoral standards will be failed (see Appendices).
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ANNUAL EVALUATION

Each year, the RDS Director shall evaluate each student’s progress until the student has successfully completed semi-
nars. Failure to demonstrate the high standards expected of a doctoral student may lead to probation or termination from
the program (see Academic Probation).

DMA QUALIFYING EXAMS

SCHOOL OF CHURCH MUSIC AND WORSHIP: DOCTORAL QUALIFYING EXAMINATIONS

Students in the School of Church Music and Worship will take doctoral qualifying examinations and final examinations in
their concentration. The supervisor and/or the department chair should serve as the first point of reference for prepara-
tion for these examinations.

To be eligible to sit for qualifying examinations in the SCMW, students must have satisfied all leveling work and doctoral
prerequisites (including thesis or recital), met all research language requirements, and completed all seminars.

The SCMW student registers for the qualifying examinations at the beginning of the semester during which they are to
be taken. The written examinations are given between four to six weeks into the semester. The written exams are taken
over a period of four days, one exam per day. The two-hour oral examination is usually scheduled a week or two after the
written examinations.

DMA WRITTEN QUALIFYING EXAMINATIONS

The written qualifying examinations for the DMA include separate exams in (1) the applied concentration, (2) music
history, (3) music theory, and (4) church music and worship. The concentration exam lasts three hours, the others
two hours.

Evaluation of Written Examinations

All written exams must be passed before the student is eligible to take the oral examination. If any of the qualifying exam-
inations are failed, they may be retaken after a period of six months. Students need only retake written exams they have
not passed. Each time a student takes the written qualifying examinations, whether one or more of them, is considered
an attempt. The student is allowed two attempts at passing the written qualifying examinations. After two failures, the
student will not be permitted to continue in the doctoral program.

Oral Qualifying Examination
A committee for the oral examination is selected specifically for each student and will normally include the department
chairs (or their representatives) who submitted and evaluated the written examinations.

Normally, each member asks a series of questions in turn, cycling through the committee until all members have had an
opportunity to examine the candidate. A second round of questioning follows. When all committee members are satisfied
that they can make a decision, the candidate will be excused while the committee deliberates and will be recalled to hear
the committee’s decision.

The student is judged on the correlation and integration of knowledge from different fields, the mental organization of
the knowledge, and the clear oral presentation of responses to the questions. The committee generally prefers that a
student “think aloud” in response to a line of questioning even when unsure of the answer rather than simply giving a
negative response.

Evaluation of Oral Examination

The qualifying examinations are designed to be passed by students who have thoroughly prepared. The student is
allowed two attempts at passing the oral qualifying examination. After two failures, the student will not be permitted to
continue in the doctoral program. Those students who pass will continue to prepare a prospectus for the document.
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THE DMA DOCUMENT PROSPECTUS

GENERAL INFORMATION

The student may submit a document prospectus only after successfully completing the qualifying examinations. The
student should discuss possible topics and repertoire for the document with the applied teacher and other faculty
throughout the seminar stage of the program. Normally, the repertoire for the document is chosen by the time of
qualifying examinations.

The supervisor directs the preparation of the prospectus. The supervisor is usually the applied teacher or a full-time
faculty member in the department of concentration. The supervisor serves as the first reader of the document and head
of the Document Committee. This supervisor is responsible for the document’s quality; thus, students are advised to
heed the advice of the supervisor.

PURPOSE OF THE DOCUMENT PROSPECTUS

A prospectus is not an abstract or summary of a finished document, nor is it the introductory chapter. Instead, the pro-
spectus is a proposal: a complete, clear, and concise blueprint for the document.

The prospectus describes what repertoire will be studied, what research has already been done in the area, what issues
remain unexplored that the document will seek to address, the proposed research method, an outline of the document’s
chapters, a conclusion, and a bibliography. Thus, the prospectus is both a compelling argument for the research a
student intends to undertake in the document, and a plan for accomplishing the research.

WRITING THE PROSPECTUS

Because the prospectus for the DMA Document is a formal presentation of the candidate’s intentions, the writing style
should conform to the most recent edition of the Turabian Manual for Writers. In matters not addressed by Turabian, it
should adhere to the most recent edition of (1) The Chicago Manual of Style or (2) Richard Wingell’'s Writing about Music.

The prospectus must carefully communicate the purpose and methodology of the investigation. The student may make
some minor modifications later as the document develops, in consultation with the Document Committee. However, any
change in the title or major points of the outline or any major change in approach or methodology requires prior approval
of the Document Committee and the RDS Director.

Students should consult their supervisor for specifics on the content and organization of the prospectus. The prospectus
typically includes the following elements:

1. Introduction: introduces the repertoire and the general statement of purpose of the document.

2. Literature Review: briefly surveys the current state of scholarship in the area and seeks to persuade readers that the
proposed document does not merely duplicate previous work on the topic.

3. Research Issues: identifies the specific issues that the document seeks to address.

4. Scope and Limitations: explains the boundaries of the research (e.g., topical, geographical, chronological) and the
reasons for them.

5. Method of Research: explains what the student will do and how the student will do it, allowing readers to evaluate the
reliability and validity of the research. Also addressed are any challenges expected in the research, such as securing
materials or dealing with languages.

6. Recital Information: indicates the performance times of the individual works or sections and the duration of the total
recital.

7. Proposed Outline: includes proposed chapter divisions and subdivisions.

8. Bibliography: The bibliography should be sufficiently detailed to indicate that enough material exists to develop the
document. Students should not overlook primary sources or foreign-language sources in the preparation of the bibli-

ography.
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SUBMISSION OF THE PROSPECTUS

After obtaining approval from the student’s supervisor, the student bears the responsibility to submit to the RDS Office a
pdf copy and any paper copies required for the readers. The prospectus should be uploaded in the appropriate Canvas

course page, and the student should inform the RDS Office by email (rds@swbts.edu) so that distribution may occur in a

timely manner.

Once notified, the RDS Office distributes copies of the prospectus to the second (and third) reader and the RDS Director.
Students whose research involves human subjects must also submit the ethics review paperwork with their pro-
spectus. Students may not begin collecting data until their paperwork has been approved. The ethics review board
documentation can be found in the RDS Commons Canvas site. Contact the RDS Office for additional details.

Using the Prospectus Approval Form, members of the committee and the RDS Director each decline, return for further
development, or approve the prospectus. When the prospectus has been approved by all parties, the RDS Office will
notify the student.

If changes are required, the student may have to resubmit the revised prospectus to the RDS Office by the end of the
semester. In rare circumstances, students may be granted a one-semester extension.

Students attain DMA candidacy status upon the approval of the prospectus.
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DMA PROSPECTUS APPROVAL PROCESS

APPROVED BY SUPERVISOR

4

SUBMITTED TO RDS OFFICE

V

DISTRIBUTED TO SCMW FACULTY
RDS DIRECTOR

4

RETURNED TO STUDENT FOR REQUIRED REVISIONS

4

REVISED AND RESUBMITTED TO RDS OFFICE
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THE DMA DOCUMENT

GENERAL INFORMATION

The DMA document should reflect the student’s highest levels of achievement in research, analysis, and interpretation,

and should constitute an original contribution to the discipline. The document serves as the foundation for the final DMA
lecture-recital and thoroughly examines the musical style and performance practices of the music to be performed. The
performance in turn is expected to reflect the knowledge gained in preparing the document. As part of the lecture-recital,
the student will apprise the audience, which has not had the benefit of the document, of the high points of the investiga-

tion. Therefore, the document is a prerequisite to the final recital and must receive preliminary approval by the first and

second readers before presentation of the recital is permitted.

WRITING THE DOCUMENT

From the beginning, the student should take care to submit work that has already been polished as much as possible. It

should be well organized, accurate in spelling and grammar, and conform to Turabian. Students may need to have their

drafts proofread for style and grammar before submitting them to their supervisor. The student works with the supervisor
as well as the second reader throughout the preparation of the document. Generally, once the supervisor has approved
each chapter it will be sent to the second reader for review. Both readers must approve the student’s Document Defense

Draft prior to formal submission to the RDS Office.

Once the student has permission from his/her supervisor to submit the defense draft, the student should submit the draft
in Canvas and notify the RDS Office by email.

COPYRIGHT

For those materials protected by copyright, the student should be certain that their use is clearly within the “fair use” pro-
visions of the law or that they have secured permission to use them from the copyright owners. This applies especially to
extensive quotations from musical scores.

FORMAT OF THE DMA DOCUMENT

Abstract

An abstract, 350 words in length (double-spaced), must accompany the document. It should include the following:

Purpose of the document
Principal conclusions

Arrangement of Document

Front blank page (required)

Submission page/Approval Sheet (required)
Title page (required)

Copyright page (required)

Abstract (required)

Dedication page (not required)

Epigraph page (not required)

Table of Contents (required)

List of Tables (if used)

List of Figures or Musical Examples (if used)
Preface (required)

Acknowledgments (not required)

List of Abbreviations (if used)

Body of Text (required)

Appendices (if used)

Bibliography (required)

Back blank page (required)
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Not counted, no page number
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Style

The writing style must adhere to the most recent edition of the Turabian Manual for Writers, 9th ed. In matters not
addressed by Turabian, it should adhere to the most recent edition of (1) The Chicago Manual of Style or (2) Richard
Wingell’s Writing about Music.

Length
Documents are generally a minimum of 100 pages.

Printing
Students will be required to submit a pdf copy and up to four copies (according to the request of the readers) of the docu-
ment draft.

EVALUATION OF THE DOCUMENT DEFENSE DRAFT AND ORAL DEFENSE

The RDS Office distributes the Document Defense Draft to the Document Committee and a third reader. Readers of the
draft have 15 days to provide an initial review of the document’s readiness to advance to the oral defense. Each member
of the Document Committee will complete an independent evaluation of the defense draft and will submit those evalu-
ations to the RDS Office. After the Document Committee approves the defense draft, the RDS Office schedules an oral
defense at a time convenient for all parties.

Normally, no document will receive a passing grade if one of the three readers assigns a failing grade. In the unlikely
event that a question arises about the fairness of a grade given by a committee member, the RDS Director will bring the
issue to the Dean of the appropriate school. If any reader assigns a failing grade, the student must revise the document
according to the recommendations of the three readers.

Documents cannot proceed to an oral defense until the entire committee approves. In the event of failure, the RDS
Director will gather the committee members together to create a plan of revision. The revised document may not be
resubmitted to the RDS Office until the Document Committee gives its approval. It is the responsibility of the supervisor
to ensure that the required revisions are completed.

THE ORAL DEFENSE

Document oral defenses are closed sessions (only the student, document readers, and RDS Director may be in atten-
dance). If the student passes the document defense, the student will have up to four weeks to complete required
revisions. After the supervisor verifies that the final revisions are complete, the student must submit four copies of the
defended and revised document to the RDS Office no later than two weeks before the next scheduled commencement.

If the document is not successfully defended, the student may be given one final opportunity to rewrite the defense draft
with a deadline set by the Document Committee. In this case the student must defend the document again.

The RDS Office has the responsibility to communicate the outcome of the faculty evaluation of the document, including
the document defense. Document Committees can only speak to their own evaluation of the document and the defense
and do not have authority to confer degrees.

While DMA candidates may receive congratulatory news from the committee, the official outcome of the defense comes
exclusively from the RDS Office. Additionally, DMA candidates do not receive the degree—nor the title “doctor”—until
conferral by the institution.

DOCUMENT GRADING

At the conclusion of the document defense, the Document Committee grants a grade to the document, contingent upon
the completion of final revisions. The potential grades are:

Pass: (No Revision Needed)

Solid research and argumentation. No further revisions are required.

Pass: (Revisions)
Solid research and argumentation. The oral defense identifies various matters that the student must correct before the
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final copy of the document will be accepted.

Fail: (Revision Permitted)

Unacceptable research and/or argumentation. The oral defense identifies various matters of such gravity that the docu-
ment must be rewritten. The student has an opportunity to revise and resubmit the document.

Fail: (No Revision Allowed)
Unacceptable research and/or argumentation. The student may not revise nor resubmit the document.

DOCTOR OF MUSICAL ARTS 4



DMA DOCUMENT

APPROVAL PROCESS

APPROVED BY SUPERVISOR AND
SECOND READER

4

SUBMITTED TO RDS OFFICE

V

DISTRIBUTED TO THIRD READER
RDS DIRECTOR

4

DOCUMENT DEFENSE

4

RETURNED TO STUDENT FOR REQUIRED REVISIONS

4

REVISED AND RESUBMITTED TO RDS OFFICE
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DOCUMENT EVALUATION TIMELINE

Deadlines For Fall Graduation

August 31

Defense draft due

September

Evaluation of document by three readers and scheduling of
oral defense

September-October

Oral defense occurs

1st Friday in November

Revised draft submitted to supervisor

2nd Friday in November

Supervisor approves final revisions

3rd Friday in November

Approved final draft due in RDS Office

1st Friday in December

Graduation

Deadlines For Spring Graduation

January 31

Defense draft due

February

Evaluation of document by three readers and scheduling of
oral defense

February-March

Oral defense occurs

1st Friday in April

Revised draft submitted to supervisor

2nd Friday in April

Supervisor approves final revisions

3rd Friday in April

Approved final draft due in RDS Office

1st Friday in May

Graduation

THE PRESERVATION AND USE OF DOCUMENTS

The graduation fees cover the cost of binding two copies of the document—one copy for the supervisor and one copy for
the reference section of Bowld Music Library. The student may bind extra copies at personal expense.

The copyright to the document belongs to the student, but the institution retains the right to use the document for educa-

tional and research purposes.

Every document should carry the notation that no portion of the document may be reproduced without prior written per-

mission from the copyright owner.

Roberts Library has the authority to make copies for accredited institutions.

DOCTOR OF MUSICAL ARTS
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TERMINATION FROM THE PROGRAM

Termination from the program may occur for any of the following reasons:

1. Failure to complete the program in the allotted time. Students in the DMA program have a maximum of 7 years.

2. Failure to maintain continuous enrollment. Each student must enroll in the Fall and Spring semesters each year and
pay the required fees from the time seminars begin until graduation. No seminars are offered during summer ses-
sions; consequently, no continuous enrollment fee is required during those sessions. Failure to pay enroliment fees
results in termination from the program.

Military Exemption. The seminary grants continuous enrollment exceptions to members of official armed services
who are deployed during their programs. Time spent on active-duty deployment will not count against the time limit.
Students wishing to take advantage of either the missionary or military exemption should inform the RDS Office as
soon as possible so that appropriate arrangements can be made.

3. Failure at any stage of the program. Failure of seminar work, the qualifying examinations, or the DMA document
results in termination from the program. (See information elsewhere in the RDS Handbook regarding grading at each
stage: failure in seminars, oral comprehensive exams, dissertation stage).

LEAVE OF ABSENCE

Students in good standing may petition the RDS Director (rds@swbts.edu) for a leave of absence from their program.

The RDS Director, in consultation with appropriate faculty, has the sole discretion to grant or deny the leave of absence.

If granted, a leave of absence will last for one semester, during which the student will pay a continuation fee in order to
remain in the doctoral program. Students will not usually receive more than a single, one-semester leave of absence
during the course of their studies. If a student faces extreme circumstances, he/she may petition the Director for a
second, one-semester leave of absence. A second leave of absence will not normally be granted. No student may
receive more than two leaves of absence. Should a student need additional time away from the program than the leave of
absence will allow, the student should consider withdrawing from the program and reapplying at a later time.

WITHDRAWAL FROM THE PROGRAM

RDS students in good standing may withdraw from their program by submitting written notification of their intent to the
RDS Director. Students who withdraw from the RDS program may subsequently apply for readmission. However, readmis-
sion cannot be guaranteed. Students who have withdrawn from the RDS program must first gain readmission to SWBTS.
Decisions about re-admittance to the RDS program will be made by the RDS Director and the applicant’s former super-
visor. If readmitted, the student’s deadline remains the same as if no withdrawal occurred. The current RDS Handbook
governs all RDS students, including those returning to the program after hiatus.
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DOCTOR OF EDUCATION (EDD)

PREFACE

The Southwestern Baptist Theological Seminary (SWBTS) Doctor of Education Program (EdD) is designed to equip schol-
ar-practitioners to solve educational or leadership problems through research, collaboration, and dissemination of new
knowledge. Grounded in Southwestern’s tradition of research and excellence, the EdD faculty engage in the biblically
and theologically grounded, yet theoretically and practically informed, exploration of evidence-based innovations in lead-
ership and teaching in the church, the non-profit sector, and higher education.

Graduates of the EdAD program will be prepared to set a high standard for transformational leadership in education, apply
evidence-based practices to improve educational outcomes, and meet the vast challenges associated with improving
learning outcomes in both theological and secular educational environments. Admission to the EdD program is limited to
a small number of highly qualified individuals who matriculate as members of a cohort. Students are expected to possess
substantial knowledge and experience upon admission.

Admission to this program is extended only to persons who have demonstrated the intellectual ability, ministry prepara-
tion, and motivation for a life as a scholar-practitioner. Successful completion of this course of study requires the student
to demonstrate a comprehensive knowledge of a selected discipline of study, the capacity for critical thinking and
evaluation, and competence to engage in original research and writing that advances theological and educational under-
standing for the sake of the church, academy, and society.

The EdD program at Southwestern is designed to engage the student full-time across 36 months. Students are expected
to remain in continuous enrollment for the entirety of the course of study. Completion of the program in 36 months
assumes strong research skills, thorough ministry preparation, exceptional master’s-level work, and serious preparatory
thinking about a dissertation topic within a chosen concentration. The maximum allowable time for completion of the EdD
is 54 months.

The EdD degree at Southwestern is a research doctoral degree and is managed by the Research Doctoral Studies (RDS)
Office. The EdD program director is responsible for the recruitment of students, organization, administration, and execu-
tion of the EdD degree at Southwestern.
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GENERAL STRUCTURE & ADMISSION

COHORT-BASED

Students will be admitted to a cohort of learners consisting of no more than 15 students. The entry point into the program
occurs in July of each year. The cohort model creates the richest opportunity for students to build genuine relationship
with one another and with their professors. It provides the greatest means of accountability and peer learning resulting in
the highest retention and program retention rates.

HYBRID EXPERIENCE: ONLINE — VIRTUAL — INDEPENDENT

The EdD is a fast-paced 36-month program requiring five weeks of on-campus participation. The on-campus experi-
ence will consist of two seminars (Monday—Wednesday and Thursday—Saturday), along with a dissertation research and
writing workshop.

Students will begin seminar preparation in August and January of each semester when they receive their syllabi. The
student will engage in synchronous online reading discussions, online forums, and cohort-based Christian formation
experiences. The student will complete foundational assignments including readings and paper development in prepara-
tion for the on-campus seminars.

During the on-campus seminar, the student will enjoy professor-led instruction and discussions, peer paper presenta-
tions, and guest lectures. These on-campus seminars will occur during the student’s first four semesters in the program.
The last semester is reserved for the student’s final research and writing phase.

In order to earn an EdD from SWBTS, students must (1) complete required coursework for their core and concentration
seminars, (2) complete required coursework for their mentorship and guided research seminar, (3) pass comprehensive
exams, and (4) submit and defend a dissertation with all final edits required by the student’s committee.

CONCENTRATION AREAS | SEMINARS

Concentration: Higher Education Administration

Seminar 1: Organizational Administration and Governance in Higher Education
Seminar 2: Student Services Administration in Higher Education

Seminar 3: Administrative Leadership in Higher Education

Concentration: Organizational Leadership

Seminar 1: Leadership and Management Theory

Seminar 2: Team Dynamic: Theory and Practice

Seminar 3: Organizational Leader Development and Succession

Concentration: Teaching and Educational Ministry

Seminar 1: Curriculum Planning and Design for Educational Ministry
Seminar 2: Christian Formation and Human Development

Seminar 3: Historical Foundations for Biblical Education
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ADMISSION TO DOCTOR OF EDUCATION PROGRAM

REQUIREMENTS

For general admission requirements to Southwestern Baptist Theological Seminary, see the Academic Catalog.

All applicants must be accepted into the seminary before they can be accepted into the RDS program. General admission
application forms can be found online at the Admissions Office website.

Current students or alumni of SWBTS who have graduated within the last two years may complete a Returning Student
Enrollment Update form. These forms are available from the Office of the Registrar (available here).

ADMISSION PREREQUISITES FOR EDD DEGREE

¢ Hold the minimum of an accredited Master of Arts degree in a related field (36 hours equivalency) with a minimum of
12 hours of biblical and theological studies consisting of 3 hours of each of Old Testament, New Testament, system-

atic theology, and hermeneutics.

* Have achieved a minimum of 3.3 GPA in master’s degree.

ACTIONS REQUIRED FOR ADMISSION

. Submit a Church Endorsement form.

*  Submit a graduate-level research paper related to leadership or education demonstrating the capacity to make a
substantial argument with a clear thesis, interact with pertinent scholarly works, and show writing proficiency. The
paper length should be 2500-3000 words (not including the word count in the footnotes). The form and style should
follow the most recent edition of Turabian Manual for Writers. In matters not addressed by Turabian, the paper should
adhere to the most recent edition of (1) The Chicago Manual of Style or (2) The SBL Handbook of Style.

e Curriculum Vitae: Applicants should include with their application their curriculum vitae, which includes previous
academic studies, rationale for doctoral studies, personal goals, area of research interest, and a description of

current and past ministry responsibilities.

* Test Scores: Applicants should submit his or her GRE score for verbal, quantitative, and writing; however, the appli-
cant may request to complete an entrance exam in lieu of taking the GRE.

*  TOEFL: For international students, a minimum TOEFL IBT score of 100, or 120 on the Duolingo English Test (DET).

* Interview: EdD faculty will review the applicant’s admissions portfolio and, if necessary, will arrange for an entrance

interview.

MATRICULATION TIMELINE

Time frame

Action

Preliminary Step
Academic year prior to the anticipated beginning of studies

Applicant gathers application materials including: test
scores, writing sample, church endorsement form, current
curriculum vitae

Application Deadline
January 31

Applicants must submit to the Admissions Office:
application, official transcripts, church endorsement form,
GRE scores or request an entrance exam, TOEFL or DET (if
applicable), and writing sample

Faculty Interviews
As needed

If requested, applicants interview with EdD faculty either on
campus or via video

Decision Letters Sent
Upon completion of review

RDS Office issues decision letters to applicants upon
completion of review

DOCTOR OF EDUCATION
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ACADEMIC REQUIREMENTS

Each applicant’s portfolio will be evaluated by EdD faculty. Admission decisions rest totally on the strength of the entire
portfolio. Those deemed insufficiently prepared will be recommended for another degree program in the institution or
denied admission altogether.

RESEARCH LANGUAGE REQUIREMENTS

Applicants are required to complete EDMIN 4383 Research and Statistics for Advanced Studies or the equivalent from
another institution (with a grade of B or higher) prior to beginning coursework. Additionally, the student is required to
earn a grade of “B” or higher in the Empirical Research Methods EdD Seminar which will fulfill the language requirements
in the EAD program.

ADMISSIONS DECISIONS

After an applicant’s admissions materials have been received, reviewed, and a decision made, the EdD program director
will make a recommendation regarding admission to the RDS Director. In rare instances, the RDS Director may reject the
admission recommendation after consulting with EdD faculty and the dean of the Terry School of Educational Ministries.
The RDS Office will notify applicants with final admission decisions.

Applicants denied admission to the program may reapply only once. All application materials are confidential.
The RDS Director and faculty are under no obligation to communicate information regarding the rationale behind
admission decisions.

Students admitted to the EdD program are expected to begin seminar studies in June of the year they are admitted. Prior
to beginning seminars, newly admitted students may opt to defer their doctoral studies for one year by giving written
notice to the RDS Office and paying a $1,000 non-refundable deposit. Students who fail to begin their coursework in the
year following their admission will need to reapply.

POST-ADMISSION PROCEDURES

Upon Admission to the Program:

1. The admitted student will receive seminar information for the next academic year. Students will be registered for the
summer/fall semester by the RDS Office.

2. The student will participate in EAD New Student Orientation. EdD New Student Orientation is an on-campus experi-
ence involving all schools across Southwestern. EAD New Student Orientation will be scheduled by the RDS office.

3. The EdD program director will enlist EAD supervisors for each cohort of students. The supervisor will be a scholar who
specializes in the student’s concentration area. The EdD program director will communicate to each student his or her
supervisor within the first semester of study.

New Student Orientation
All new students must attend an EdD orientation in person (IMB field personnel may join synchronously online). All
announcements concerning the schedule of RDS program orientations are issued by the RDS Office.

Carrels in Roberts Library

At the beginning of seminar studies, RDS students may request a carrel in the Roberts Library. The Coordinator for
Doctoral Carrels in each library makes carrel assignments annually, renewable upon student request. RDS students must
follow all library regulations, including those pertaining to carrel use.

Program Fee
The EdD student will make a $1000 non-refundable deposit when accepting admission. For further payment information,
see the “Tuition” section in the preface of this handbook.
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SEMINARS

FACULTY SUPERVISORS

Faculty supervisors are assigned to students upon matriculation. Supervisors provide counsel and direction for the
development of the student’s dissertation prospectus, final dissertation, and dissertation defense. The supervisor also
assists in evaluating the student’s comprehensive examinations. Specific areas of research for the student must fit within
the research expertise of the supervisor.

Supervisors may determine that a student lacks doctoral level competence in English, empirical research skills, or other
areas of such significance that the student’s academic progress is in jeopardy. In such cases the supervisor, in consul-
tation with the EdD program director, dean of the Terry School of Educational Ministries, and RDS Director, will require
the student to complete remedial studies in the area(s) of weakness. In cases of dispute, the RDS Director will make a
final decision.

CHANGING CONCENTRATIONS

Once accepted into the program, a student may only change concentrations in exceptional circumstances and with the
approval of the EdD faculty. Typically, this involves the student’s current supervisor, the student’s potential supervisor in
the intended concentration, the EdD program director, the RDS Director, and the dean of the Terry School of Educational
Ministries. If approved, the student must then complete any required leveling work for the intended concentration before
progressing in the program.

REGISTRATION AND DROPPING SEMINARS

Seminar registration occurs approximately four months prior to the beginning of the academic year. Each student will be
registered by the RDS Office. Students are normally not allowed to drop or add seminars after the conclusion of the regis-
tration period. Exceptions to this policy require the approval of the seminar professor(s), supervisor, and the EdD program
director. Students who do not complete the drop process and do not participate in a seminar in which they are enrolled
will receive a failing grade for the seminar and be placed on probation.

SEMINARS AND SEMINAR STRUCTURE

There are two semesters per year in the EdD program.

Summer (Year 1 only): June - July*
Fall: August - January
Spring: January - May

*At the beginning of a student’s program, he or she will be enrolled in the Graduate Research and Writing Seminar (2-hour
credit) for the months of June and July.

Students will independently begin preparation for the on-campus seminar preparation in August and January of each
semester when they receive their syllabi for their 4-hour credit seminars. Students will engage in synchronous online

reading discussions, online forums, and independent research and readings. Students will also complete foundational
assignments including readings and paper development in preparation for the on-campus seminars.
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SEMINAR RHYTHM

Pre-Campus

On-Campus

Synchronous online reading
discussions, online forums,

On-campus, professorial-led

independent research and
readings

> instruction, peer paper
presentations, guest
lectures

*IMB field personnel are exempt from the residential requirement for on-campus seminars but must join synchronously.

The schedule for on-campus seminars will be:

Day Activity Time

Monday Seminar 1 8:30 a.m. - 8:00 p.m.
Tuesday Seminar 1 8:30 a.m. - 8:00 p.m.
Wednesday Seminar 1 8:30 - 11:00 a.m.
Wednesday Dissertation Workshop 1:00 - 5:00 p.m.
Thursday Seminar 2 8:30 a.m. - 8:00 p.m.
Friday Seminar 2 8:30 a.m. - 8:00 p.m.
Saturday Seminar 2 8:30 a.m. - 12:00 p.m.

These on-campus seminars will occur during the student’s first four semesters in the program. The last semester is

reserved for students to research and write toward their dissertations.

SEMINAR REQUIREMENTS

Students must successfully pass a written comprehensive exam (see page 10) after completing all seminars before sub-

mitting a dissertation.

EdD students must complete the following courses:

Graduate Research and Writing

Empirical Foundations for Education and Leadership Research
Theological, Philosophical, and Historical Foundations for Education

Teaching and Learning: Theory and Practice
Theological Foundations for Leadership
Organizational Culture and Development
Specialized Concentration Seminar |
Specialized Concentration Seminar Il
Specialized Concentration Seminar llI
Mentorship and Guided Research

Dissertation Research and Writing (fall)
Dissertation Research and Writing (spring)
Dissertation Defense (30,000 — 45,000 words)

DOCTOR OF EDUCATION
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4 hours
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4 hours
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4 hours
4 hours
4 hours
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4 hours
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GRADING

Each professor determines the requirements and method of evaluating students in the seminar. Any student who makes
below a B (i.e., a B- or lower) in a seminar will be placed on academic probation for the remainder of the seminar stage.
Additionally, the student will be required to retake the seminar, or an equivalent, as soon as possible. Failure (receiving
a grade lower than B) of any two seminars results in immediate dismissal from the program. Students may be terminated
from the program if their work does not merit their continuing in doctoral studies.

ACADEMIC PROBATION

Students who receive a grade lower than B, or who demonstrate any tendency or activity that would fail to fulfill the high
standards of the EdD program, will be placed on academic probation by the RDS Director. Also, any student who does
not maintain a 3.3 GPA throughout his or her period of research will be placed on academic probation. Individuals who
are placed on probation will be reviewed by the RDS Director, EdD Director, and concentration faculty. Individuals may
be removed from probation only by action of the EdD and the RDS Directors. Failure to remedy the conditions that led to
probation will be grounds for termination from the program.

EDD COURSE DESCRIPTIONS

EDDEM 7012 Graduate Research and Writing
A survey of research and writing strategies for the preparation of seminar papers and dissertation writing.

EDDEM 7114 - Empirical Foundations for Education and Leadership Research
A study of research methodology related to literary, qualitative, and quantitative analysis including research design, data
collection, statistical evaluation, and the documentation of findings.

EDDEM 7124 - Theological, Philosophical, and Historical Foundations of Higher Education
A survey of the theological, philosophical, and historical foundations of higher education will be conducted, resulting in
students articulating a theologically and historically informed philosophy of Christian higher education.

EDDEM 7134 - Teaching and Learning: Theory and Practice
An analysis of contemporary teaching and learning theory with an emphasis on instructional practice in higher
education contexts.

EDDEM 7144 - Theological Foundations for Leadership
An examination of the biblical and theological foundations of Christian leadership with particular attention given to theo-
logical themes that influence leadership practice.

EDDEM 7154 - Organizational Culture and Development
A survey of organizational culture and change process theory with emphasis given to the development of missionally
effective organizations.

EDDEM 7214 - Mentorship and Guided Research
A directed study of field-specific literature related to the student’s dissertation research. The student will complete the
dissertation prospectus during this seminar.

EDDEM 8014 - Dissertation Research and Writing
Under the direction of the student’s doctoral dissertation supervisor, the student will conduct the necessary research and
complete the dissertation in a timely fashion.

EDDEM 8024 - Dissertation Defense
The student will defend the completed doctoral dissertation before the Dissertation Committee, who is responsible for
evaluating the quality of the research and writing.
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HIGHER EDUCATION ADMINISTRATION

EDDHE 7014 - Organizational Administration and Governance in Higher Education
A survey of organizational theory and governance policies in higher education contexts.

EDDHE 7024 - Student Services Administration in Higher Education
A study of student services administration in higher education contexts.

EDDHE 7034 Administrative Leadership in Higher Education

An examination of theories and practices related to the principal administrative leadership functions in Christian higher
education, including faculty and academic oversight, business management, public relations, constituency relationships,
and student services.

ORGANIZATIONAL LEADERSHIP

EDDOL 7014 - Leadership and Management Theory
A critical examination of contemporary leadership and management theory and practices in light of a robust biblical and
theological perspective.

EDDOL 7024 - Team Dynamics: Theory and Practice
A study of the application of group dynamics theory to organizational leadership. Particular attention will be given to
shared leadership models, team leadership competencies, and team effectiveness.

EDDOL 7034 Organizational Leader Development and Succession
An examination of the theology, philosophies, and models for nurturing and developing organizational leaders as well as
designing and implementing grace-filled plans for leadership succession and/or transition.

TEACHING AND EDUCATION MINISTRY

EDDTE 7014 - Curriculum Design for Educational Ministry
A survey of curriculum design theory and methodology related to higher education and local church contexts, with
emphasis on developing necessary competencies related to curriculum development.

EDDTE 7024 - Christian Formation and Human Development

A study of historical and contemporary perspectives on human nature and development, with attention given to analyz-
ing social-scientific development theories using a biblical worldview. An emphasis will be placed on Christian formation in
light of cognitive, moral, and physical maturation.

EDDTE 7034 Historical Patterns of Biblical Education
An examination of historical and scriptural patterns and principles for biblical education in the Jewish community, the
Christian church, and in Christian educational institutions from antiquity to the present day.

TRANSFER CREDIT

In general, students applying for acceptance into the research doctoral programs at SWBTS may not transfer doctor-
al-level credits from other institutions. Exceptions to this policy require the approval the EdD Director, RDS Director, and
the dean of the Terry School of Educational Ministries. Students already in the EdD program may be directed by their
supervisors, in consultation with the EdD Director, to complete doctoral-level work at another institution. The maximum

DOCTOR OF EDUCATION 52



amount of external study that may be credited to a student’s program is the equivalent of two research seminars
(8 hours).

COMPREHENSIVE EXAMINATION

The written comprehensive exam measures students’ breadth and depth of knowledge, their ability to sustain an
argument, engage in critical thinking, defend judgements, and synthesize material, demonstrating the relevance and
implications of ideas in creative and substantive ways. Students will complete a written comprehensive exam at the
completion of all seminars. The written comprehensive exam is designed by the EdD concentration faculty, scheduled
through the RDS Office, and evaluated by the student’s dissertation supervisor.

WRITTEN EXAM GUIDELINES

The exams will be completed in person or proctored synchronously online.

The student will have 8 hours to complete the written exam.

Students may not use study aids during the written comprehensive exam. (A computer without internet access may
be used with the dissertation supervisor’s approval.)

Written exams will be graded by the student’s dissertation supervisor.

The grading will be filed electronically and a copy of the written exam itself will be stored in the student’s file.

The student will receive a grade of pass/fail.

Any student who receives a fail grade on any comprehensive exam will receive one additional opportunity to pass
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the exam. Students who do not pass on the second attempt may petition to be considered for a Master of Theology
degree in recognition of their seminar work.

EDD PROSPECTUS

*  Students will be assigned a supervisor at the beginning of their program. Once the student is ready to defend his
or her prospectus, the dissertation supervisor will assign a second reader. At the discretion of the supervisor, a third
reader may be used if necessary. The supervisor and second reader (a third reader if necessary) will form the stu-
dent’s dissertation committee.

*  Throughout the seminars, the student will develop, in consultation with his or her supervisor, a dissertation prospec-
tus using the faculty approved EdD dissertation prospectus template.

*  The student will complete and defend his or her dissertation prospectus during the Mentorship and Guided Research
seminar 3.

* The student may not engage in empirical research with human subjects until the research methodology has been
approved by the SWBTS Institutional Review Board and until the dissertation prospectus has been approved by
the student’s dissertation committee. The student must file the appropriate paperwork with the SWBTS Institutional
Review Board. That documentation can be found at the RDS Commons Canvas site.

EDD EMPIRICAL PROSPECTUS AND DISSERTATION TEMPLATE

Conceptual Dissertation Template:

Show the problem; make the reader
aware of the problem and present
Chapter 1 a thesis statement related to your
argument or position on the issue.

Prospectus How did we get to this problem?

What is the historical context of the
problem?

Close chapter with an outline of where
you’re going with the rest of the

Chapter 2

dissertation.

Where we are now with this problem:
Dive deep into solving the problem,
exploring and exposing all the
Chapter 3 tentacles associated with the problem.
The many dimensions of the problem
should be explored. The complexity of
the issue should be addressed fully.

To be completed after Where you think we can go with this
prospectus defense problem. Solve the problem for the
Chapter 4 ) )
reader and establish the fulfillment of

your thesis.

Summarize your work and draw
conclusions. Also, address the
Chapter 5 implications of your research as well as
further areas of exploration that should
be prioritized.

Empirical Dissertation Template
The prospectus is comprised of the first 3 chapters of the dissertation. Chapters 4 & 5 are only allowed to be
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completed after the prospectus has been approved by the dissertation supervisor and the student has passed
comprehensive exams.

Chapter 1 Introduction
This section is your “sales” tool to convince your reader why your research is needed.

*Your supervisor reserves the right to move or add sections to chapter 1to fit their preference. However, none of the sec-
tions below may be removed from chapter 1.

Introductory statement (1-2 pages)

. Statement of the problem

1.

2

3. Purpose of the study

4. Synthesis of related research
(This section is different from the review of literature found in chapter 2, but rather is a synthesis of research already
conducted showing the void in the research area to be addressed that leads to the significance of the study.)

© N o o

Significance of the study

Variables

Key terms and definitions (operationalized; literature support provided)
Research hypothesis(es)

Chapter 2 Review of Literature
This should be a synthesis of the literature relevant to your study. (This is not a listing of past/current studies.)

Chapter 3 Methodology
*Your supervisor reserves the right to move or add sections to chapter 3 to fit his or her preference. However, none of the
below sections may be removed from chapter 3.

1. Methodology

o 0 T o

o

j-

k.

Research hypothesis(es)

Population (be specific)

Sampling (make sure you are clear in demonstrating how your selected sampling choice is correct)

Instrument (Provide some background of the instrument and why it is appropriate for your research. If you are
using an existing instrument, please place proof of permission to use in an appendix.)

Reliability and validity

Assumptions

Design (Type of study: descriptive, experimental, qualitative, mixed methods. Describe why your chosen design is
appropriate for your study.)

Data collection (procedure for collection data, provide a step-by-step description)

Data analysis (in-depth description of how you will analyze your data and why your chosen method is best for this
study)

Reporting the data

Limitations and delimitations

Ethical issues

Chapter 4: Findings
1. Description of the sample
2. Hypothesis(es)
3. Other findings

Chapter 5: Discussion, Implications, Recommendations
1. Research summary
2. Research interpretation
3. Research implications
4,

Research limitations
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5. Further research recommendations
6. Conclusions

EDD DISSERTATION

STUDENT PROGRESS IN DISSERTATION STAGE

The student preparing a dissertation must first pass his or her comprehensive exam and earn a grade of “pass” before
being enrolled in Dissertation Research and Writing. Once the student’s prospectus earns a grade of “Pass,” the student
should enroll in the Dissertation Research and Writing Seminar.

WRITING THE DISSERTATION

Each candidate for the Doctor of Education degree must successfully complete a dissertation based on the candidate’s
systematic inquiry into an area of advanced research.

The EdD dissertation must argue for a clearly articulated thesis which constitutes a contribution to scholarship in its
field. It should demonstrate the candidate’s ability to design a viable research project, pursue the research in relative
independence, and write with clarity and force. EdD dissertations should contribute knowledge that has the potential for
publication, whether in professional journals or in books, articles, or media distributed in faith-based communities, and
for potential application in church, family ministries, or the marketplace.

The student works with the supervisor throughout the preparation of the dissertation. The student’s dissertation commit-
tee must approve the student’s Dissertation Defense Draft prior to formal submission to the RDS Office. Submitting the
dissertation draft does not guarantee that the dissertation will pass.

DISSERTATION PROCESS

Prior to Semester 1 (at program matriculation) Visit with dissertation supervisor to share research interests
and receive direction.

Semester 1 Student develops research profile and bibliography for
dissertation.
Research profile due to Program Director by Jan. 15.

Semester 2 Student writes chapter 1 of dissertation. Chapter 1 due to
Program Director by July 1.

Semester 3 Student writes chapter 2 of dissertation. Chapter 2 due to
Program Director by Jan. 15.

Semester 4 Student writes chapter 3 of dissertation. Chapter 3 due to
Program Director by May 1. Student defends prospectus by
Aug. 1.

Semester 5 Student completes comprehensive exams. Student begins

work on writing chapter 4 and 5 of dissertation.

Semester 6 Student completes dissertation writing. Dissertation
defense due no later than Jan. 31 for May graduation.
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DISSERTATION APPROVAL PROCESS

Approved by
Supervisor

Submited to RDS
Office

Revised and
resubmitted to
RDS Office

RDS distributes to
2nd/3rd reader

Returned to student
with revisions

Graduation

DOCTOR OF EDUCATION

Disseration defense
(student, supervisor,
research team,
readers, EdD Director)
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TERMINATION FROM THE PROGRAM

Termination from the program may occur for any of the following reasons:

1. Failure to complete the program in the allotted time
While students have a maximum of 54 months from the point of matriculation to complete the program, the time
missionaries serve on foreign field does not count against their 54-month deadline nor does time spent on military
deployment.

2. Failure to maintain continuous enrollment
Each student must maintain enrollment each year and pay the required program costs from the time seminars begin
until graduation.

3. Academic dishonesty
Students caught plagiarizing will result in immediate dismissal from the EdD program. EdD faculty are instructed to in-
form the student of the alleged offense and then required to report the offence to the Dean of Students, RDS Director,
and dean of the Terry School of Educational Ministries.

LEAVE OF ABSENCE

Students in good standing may petition the RDS Director for a leave of absence from their program. The RDS Director, in
consultation with appropriate faculty, has the sole discretion to grant or deny the leave of absence request. If granted, a
leave of absence will last for one semester. Students will not usually receive more than a single, one-semester leave of
absence during the course of their studies.

If a student faces extreme circumstances, he/she may petition the RDS Director for a second, one-semester leave of
absence. No student may receive more than two leaves of absence. Should a student need additional time away from the
program than the leave of absence will allow, the student should consider withdrawing from the program and reapplying
at a later time.

All requests for a leave of absence should be received in the RDS Office no later than the last day to drop classes of
the current semester. The student’s transcript will be notated with “leave of absence” or “LOA” during the appropriate
semester(s).

WITHDRAWAL FROM THE PROGRAM

RDS students in good standing may withdraw from their program by submitting written notification of their intent to the
EdD and RDS directors. Students who withdraw from the RDS program may subsequently apply for re-admission.

However, readmission cannot be guaranteed. Students who have withdrawn from the EdD program must first gain read-
mission to SWBTS. Decisions about re-admittance to the EdD program will be made by the RDS Director, EdD Director,
and the applicant’s former supervisor.
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APPENDIX A:

RECOMMENDED SEMINAR SEQUENCES*

*These sequences assume a fall matriculation. For those students matriculating in the spring, the sequences will
be slightly altered. See the RDS Office for alternative suggested sequences.




SCHOOL OF THEOLOGY

ROY J. FISH SCHOOL OF EVANGELISM & MISSIONS

Prior to Matriculation: Research Language Study/Competency Exam*

*Successful fulfillment of the research language requirement is credited as two hours per language (four total hours)

toward the degree.

First Year*

Fall Semester Hours Spring Semester Hours
Orientation | 1

Leveling Coursework (if required) Leveling Coursework (if required)

Major Seminar | 4 Major Seminar Il 4
Minor Seminar I** Minor Seminar II**

Research Lang. Study/Competency Exam Research Lang. Study/Competency Exam

*Minor seminars and additional major

seminars should be taken based on offerings

and needs. Students may want to take major

seminars instead of minors during this time.

Second Year*

Fall Semester Hours Spring Semester Hours
Orientation Il 1

Major Seminar llI Major Seminar IV

Minor Seminar IlI** Major Seminar V

Third Year

Fall Semester Hours Spring Semester Hours
Orientation | 1

Major Seminar VI 4 Oral Comprehensive Exam -

Teaching in Higher Ed. Seminar

Submission of Dissertation Prospectus

Successive Years

Students should register for Comprehensive Exam Prep until the comprehensive examinations are passed.

approved.

Students should register for Continuous Doctoral Enrollment after passing the exams and until the prospectus is

Students with an approved prospectus should register for Dissertation in Progress until the completion of the program.

*Biblical Studies majors and minors are recommended to complete a one-hour primary text reading seminar

each semester.

** For students without a minor, an elective seminar is recommended.

APPENDIX A
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JACK D. TERRY

SCHOOL OF EDUCATIONAL MINISTRIES

First Year

Fall Semester Hours Spring Semester Hours
Orientation | 1

Guided Mentorship & Writ. 1 Guided Mentorship & Writ. 1
Major Research Seminar | 4 Major Research Seminar Il

Scholarly Res. & Writing 4 Empirical Res. & Stats

Second Year

Fall Semester Hours Spring Semester Hours
Orientation Il 1

Guided Mentorship & Writ. 1 Guided Mentorship & Writ. 1
Major Research Seminar lll 4 Major Research Seminar IV | 4
Minor Research Seminar | 4 Minor Research Seminar Il

Third Year

Fall Semester Hours Spring Semester Hours
Orientation llI 1

Guided Mentorship & Writ. 1 Guided Mentorship & Writ. 1
Major Research Seminar V 4 Major Research Seminar VI 4
Minor Research Seminar llI 4 Teaching in Higher Ed.

Successive Years

Students should register for Comprehensive Exam Prep until the comprehensive examinations are passed.

approved.

Students should register for Continuous Doctoral Enroliment after passing the exams and until the prospectus is

Students with an approved prospectus should register for Dissertation in Progress until the completion of the program.

APPENDIX A
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WORLD CHRISTIAN STUDIES

Prior to matriculation, students should work toward completing the research language competency, finalizing a men-
tor-student match, and selecting a dissertation topic.

First Year
Summer Session Hours Fall Semester Hours
Research Techniques in 4 Mentor Tutorials | 2
WCS
Student Colloquia | 2
Library Intensive | Spring Semester Hours
Mentor Tutorials Il 2
Second Year
Summer Session Hours Fall Semester Hours
Christian Historical Fusions | 4 Mentor Tutorials Il 2
Annual Comp. Exam | 1
(Prospectus)
Student Colloquia Il 2 Spring Semester Hours
Library Intensive Il Mentor Tutorials IV 2
Third Year
Summer Session Hours Fall Semester Hours
Christian Theology in a Non- | 4 Mentor Tutorials V 2
Western World
Annual Comp. Exam Il 1
Student Colloquia llI 2 Spring Semester Hours
Library Intensive lll Mentor Tutorials VI 2
Fourth Year
Summer Session Hours Fall Semester Hours
Syncretism & Global 4 Teaching in Global Higher 2
Christianity Education
Annual Comp. Exam I 1
Student Colloquia IV 2 Until Graduation Hours
Library Intensive IV Write Dissertation
Oral Defense of Dissertation | 3

APPENDIX A
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SCHOOL OF CHURCH MUSIC & WORSHIP (PHD)

First Year
Fall Semester Hours Spring Semester Hours
Orientation | 1
Research & Writing in CMW | 3 Major Research Seminar Il 4
Studies
Major Research Seminar | 4 Major Research Seminar llI 4
Colloquium | 1 Colloquium Il 1
Research Language Research Language
Second Year
Fall Semester Hours Spring Semester Hours
Orientation Il 1
Major Research Seminar IV 4 Major Research Seminar VI
Major Research Seminar V 4 Teaching in CMW Higher Ed. | 4
(offered in odd-numbered
years)
Minor Research Seminar | 4 Minor Research Seminar Il 4
Third Year
Fall Semester Hours Spring Semester Hours
Orientation IlI 1 Special Research in CMW 3
Elective Seminar | 4
Elective Seminar Il 4
Minor Research Seminar lll 4 Teaching in Higher Ed. 2

Candidacy

Written Qualifying Examinations

Oral Qualifying Examinations

Submission of Dissertation Prospectus

Completion of Dissertation

APPENDIX A
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SCHOOL OF CHURCH MUSIC & WORSHIP (DMA)

Seminar

First Year
Fall Semester Hours Spring Semester Hours
Applied Study 2 Applied Study 3
Ensemble 0.5 Ensemble 0.5
Colloquium 2 Colloquium 2
Coursework in Applied Area | 2 Coursework in Applied Area | 3
Church Music and Worship
Seminar
Second Year
Fall Semester Hours Spring Semester Hours
Applied Study 2 Applied Study 2
Ensemble 0.5 Ensemble 0.5
Coursework in Applied Area | 2 Coursework in Applied Area | 2
Music History Seminar 3 Music Theory Seminar 3
Teaching in CMW Higher Ed. | 4
(offered in odd-numbered
years)
Third Year
Fall Semester Hours Spring Semester Hours
Applied Study 2 Coursework in Applied Area | 2
Coursework in Applied Area | 2 Music Theory Seminar 3
Music History Seminar 3 Church Music and Worship 3

Candidacy

Qualifying Examinations

Submission of Document Prospectus

Completion of Document

Lecture-Recital lll

APPENDIX A
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APPENDIX B: RUBRICS

SEMINAR PERFORMANCE RUBRIC
SEMINAR PAPER RUBRIC
ORAL COMPREHENSIVE EXAMINATIONS RUBRIC

PROSPECTUS EVALUATION RUBRIC

DISSERTATION DEFENSE RUBRIC
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