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Setting Up Your Audio & Video in Zoom

1. Open the Zoom Client on your computer and click the Settings button in the
upper right hand corner.
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2. To adjust your Audio Settings, click on the Audio tab in left column.

() Settings

[ General

Wi Video

® Recording

& Advanced Features
-4l Statistics

T Accessibility

A& |nstant Messaging

=/ Feedback

G

Application
Start Zoom when | start Windows

Silently start Zoom when | start Windows

v When closed, minimize window to the notification area instead of the task
bar

Automatically copy Invitation URL to Clipboard after meeting starts
w"| Confirm with me when | leave a meeting
Show my connected time

Remindme 3 minutes before my upcoming meetings

Content Sharing

Use dual monitors
Enter full screen automatically when starting or joining a meeting
| Enter full screen automatically when viewing screen shared by others
Maxirnize Zoom window autematically when viewing screen shared by others
v Scale to fit my Zoom window when viewing screen shared by others
+"| Enable screen sharing with GPU acceleration
Enable the remote control of all applications
Share Zoom windows in desktop sharing
Side-by-side Mode

Enable Advanced Features
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3. To test your speakers or headset, click the blue Test Speaker button. If you hear
the music, your speakers or headset are working. You can adjust the sound using
the Volume slider below the Output Level. If you do not hear any sound, check the
drop down menu to the right of the button to make sure that your speakers or
headset are selected properly.
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) Settings

General

Audio

Video

Recording
Advanced Features
Statistics
Accessibility
Instant hMessaging

Feedback

Test Computer Audio

Speakers (2- Logitech USE Headset)

Test Speaker

Output Level:

volume: (]

m Microphone (2- Logitech USE Headset)

Input Level:

Volume:

| Automatically adjust volume

Automatically join audie by computer when joining a meeting
Always mute microphone when joining meeting

+ | Press and hold SPACE key to tempoerarily unmute yourself
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4. To test your microphone, click the blue Test Mic button and begin speaking into
your mic for a few seconds. After you finish speaking, Zoom will replay back what
it heard. If you hear the recording of your voice played back, your mic is working.
You can adjust the input volume of your mic using the Volume slider below the
Input Level. If you do not hear any sound, check the drop down menu to the right
of the button to make sure that your mic is selected properly.

) Settings X
[ General Test Computer Audio
"\ Audio
Wi Video
® Recording Speakers (2- Logitech USB Headset) -
& Advanced Features Output Level:

-l Statistics

Accessibility Volume: ()

» =4

Instant hMessaging

= Feedback

Microphone (2- Logitech USE Headset) =

Input Level:

volume: (]
| Automatically adjust volume
Automatically join audic by computer when joining a meeting

Always mute microphone when joining meeting

w"| Press and hold SPACE key to temporarily unmute yourself
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5. From this screen you also have several other preferences you can check off,
including to Always mute microphone when joining a meeting.
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() Settings

General

{1\ Audio

Video

Recording
Advanced Features
Statistics
Accessibility
Instant Messaging

Feedback

Test Computer Audio

Test Speaker Speakers (2- Logitech USE Headset)

Output Level:

Volume: (]

m Microphone (2- Logitech USE Headset)

Input Level:

Volume:

| Automatically adjust volurme

Automatically join audic by computer when joining a meeting
Always mute microphone when joining meeting

| Press and hold SPACE key to tempaorarily unmute yourself
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6. To adjust your Video Settings, click on the Video tab in the column on the left
side of the screen.

() Settings
[F| General
"\ Audio
Start Zoom when | start Windows
@ Recording Silently start Zoom when | start Windows
1 Advanced Features v When closed, minimize window to the notification area instead of the task

o bar
-l Statistics
Automatically copy Invitation URL to Clipboard after meeting starts

T Accessibility

w"| Confirm with me when | leave a meeting

a .
Instant Messaging Show my connected time

=# Feedback Remind me 5 minutes before my upcoming meetings

Content Sharing

Use dual monitors
Enter full screen automatically when starting or joining a meeting
+"| Enter full screen automatically when viewing screen shared by others
Maxirnize Zoom window autematically when viewing screen shared by others
v Scale to fit my Zoom window when viewing screen shared by others
+"| Enable screen sharing with GPU acceleration
Enable the remote control of all applications
Share Zoom windows in desktop sharing
Side-by-side Mode

Enable Advanced Features
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7. 0On this screen you will receive a preview of your camera. If the preview space is
blank (as in the example below), make sure to check that your camera is selected
in the drop down box. From this screen you will also have several other options,
including the ability to Turn off my video when joining meeting.

() Settings
[l General 5 Rotate 90°
(v Audio
mi Video
@® Recording

Advanced Features

A Statistics

Accessibility

» =

Instant hMessaging

Feedback

D' Pro Webcam C920

L ]

18:9 (Widescreen) Original Ratic
My Video: Enable HD
Enable mirror effect
+"  Enable hardware acceleration

Touch up my appearance

Meetings: " Always display participants' name on their video
Turn off my video when joining meeting
Hide Mon-Video Participants
Spotlight my video when | speak

Didn't see any video, trouble shooting

Need further assistance?
Contact Campus Technology at (817) 921-8555 or
campustechnology@swbts.edu
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